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SCHOOL DISTRICT 45, DUPAGE COUNTY

255 W. VERMONT STREET
VILLA PARK, ILLINOIS
BUS SUSPENSION LETTER

	Date:
	     


	Dear Mr. and Mrs.
	     
	

	Your child
	     
	has been suspended from riding the 

	
	Student's Name
	

	school bus for
	     

	
	Gross disobedience or misconduct

	as a result of engaging in any or all of the following behaviors:

	List relevant behaviors from Policy 5114 (o-r)
	

	     

	     

	     

	     

	     
	has been given the opportunity to present their views before the

	Student's Name
	

	suspension took place concerning this situation. The suspension is to begin on
	     

	and your child may resume bus riding privileges on 
	     
	.


You are further advised that you may request a review of the suspension with a Board appointed hearing officer. Failure to request such a review within five (5) days after receipt of this notice, or eight (8) days after the date of mailing, whichever is earlier, shall be deemed a waiver of the right to a review hearing. Your child may be represented at a review hearing by an attorney or other representative. A copy of the Administrative Regulations pertaining to suspension hearings is on the reverse side of this letter.

If you have any questions relative to this suspension, reinstatement, or hearing, please do not hesitate to contact me at school.

Sincerely,

	Principal's Signature
	
	Date:
	     

	Telephone Number:
	     
	School:
	     


cc: Superintendent

Counselor

CONFIRMATION OF RECEIPT

I hereby confirm that I have received written confirmation from School District 45 regarding the suspension from riding the school bus 
	     
	, including a copy of the Administrative Regulations pertaining to suspension hearings.

	Student's Name
	

	Parent/Guardian Signature
	
	Date:
	


ADMINISTRATIVE REGULATIONS PERTAINING TO BUS SUSPENSION HEARING (same as form on page n)
NOTE:
A complete copy of Board Policy 5114, "Student Discipline", and its accompanying Administrative Regulations is available in the school office.

A.
Hearing Structure

1.
A suspension review hearing shall be conducted by a hearing officer who shall be the Superintendent or designee unless otherwise determined by the Board of Education prior to the hearing. The hearing officer shall prepare and submit to the Board a written summary of the evidence heard.

2.
A review of the evidence, as contained in the summary of the suspension hearing shall be heard by the Board of Education in Executive Session within thirty (30) days of such hearing.

3.
The Board may take such action after the hearing as it deems appropriate, including affirming or overruling the suspension.

4.
If the Board finds that a suspension was unjustified, the student's records shall be expunged of all notations regarding the suspension and any related student absence for disciplinary reasons shall be marked "excused".  The student may be afforded an opportunity to make up lost educational opportunities including, but not limited to, tests and other class work.

5.
The decision of the Board shall be final.

6.
Written notification of the Board's decision with respect to the suspension review hearing shall be mailed to the parents by the Superintendent.

B.
Hearing Procedures

1.
All student discipline hearings held by the Board of Education shall be held in executive session.

2.
The student may attend the hearing with his/her parents and may be represented by an attorney or other representative. If the parents or student do not attend, but the authorized administrator has proof of notice given and received, the Board/Superintendent may choose to proceed with or reschedule the hearing.

3.
The hearing may be recorded stenographically or tape recorded if held by Superintendent or designee. If held by Board of Education the hearing must be tape recorded and may be recorded stenographically. The parents shall be offered an opportunity to purchase a copy of the tape. If either party hires a stenographer, that party will bear the cost. The other party shall be offered the opportunity to purchase a transcript.

4.
The Board/hearing officer shall determine and make findings on the following two (2) issues at the hearing:

a.
The validity of the charges of gross disobedience or misconduct; and

b.
The appropriate disciplinary measure, if the charges are to be upheld.

5.
If the student is a special education student, or asserts during a hearing that he/she may be a special education student, eligible for special education services, the Board/administrator must also follow the procedures set forth in Section IV of Administrative Regulation 5114.

6.
The hearing shall be conducted as follows:

a.
At the commencement of the hearing, either party may request the exclusion of witnesses from the hearing room.

b.
The principal or designee and the student or designee may make short opening statements concerning both the charges of gross disobedience or misconduct and the appropriate discipline.

c.
The principal or designee shall first present evidence. The principal/designee may present a written summary of interviews of the students involved. If the versions disagree, a judgment will be written by the administrator as to the truthfulness of the students’ testimony. The student or designee may cross-examine all witnesses in attendance and review any written evidence presented by the authorized administrator.

d.
The student or designee may then present evidence to refute the charges. The principal or designee may cross-examine all witnesses in attendance and review any written evidence presented by the student.

e.
The Board/administrator may, at any time, direct questions to the parties or their witnesses.

f.
The principal or designee and the student may make closing statements at the conclusion of the hearing concerning both the issue of gross disobedience or misconduct and the issue of the appropriate discipline.

7.
If the suspension hearing is conducted by the Superintendent or designee, the Board may receive all relevant oral or written evidence without regard to the legal rules of evidence, but shall consider the weight of the evidence in determining the issues.

a.
If the principal or designee determines that any of his/her witnesses would be subject to physical or mental harassment or that an emergency exists, the principal or designee need not present the witness at the hearing, but may present as evidence a written summary prepared by the absent witness of the witness' testimony. The summary shall include the reason for the witness' absence and a statement verifying that the contents of the summary are true. If an imminent fear of reprisal exists, the principal or designee may also present a written statement in which the witness' identity has been concealed.

b.
The Board/Superintendent shall not consider the student's academic or disciplinary records in determining the validity of the charges of gross disobedience or misconduct. The Board/Superintendent may review a student's records, however, in determining the appropriate discipline.

C.
Students shall have no right of review by the Board of Education for the imposition of disciplinary measures other than suspension or proposed expulsion.
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