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1. Introduction

In Derbyshire Dales we believe that events play a crucial role in making our area and community an even greater destination to visit and are an essential part of the District’s tourism offer. They help promote the area and all the wonderful things to do whilst visiting Derbyshire Dales. For local communities, they provide recreational opportunities that help to build a strong community through participation and involvement, as well as increasing economic, social, health and cultural benefits. They help raise the profile of the area whilst also providing visitors to the area with a lively and dynamic experience all year round. They provide skills and employment opportunities for local members of the public.

Derbyshire Dales District Council owns and manages numerous areas of land in the District and currently facilitates a significant number of varying events within these areas each year. This strategy will detail our goals in facilitating the staging of events and will also outline what is required and expected of event organisers when planning an event on Derbyshire Dales District Council’s land. Guidance will be given as to what event organisers need to consider, including: legal requirements, associated costs and relevant time frames when planning an event.

Derbyshire Dales District Council understands that each park and open space is used by a variety of people for a wide range of purposes. This is why Derbyshire Dales go through a careful consultation process so that the benefits from events can be maximised whilst little disruption is caused to the local environment, residents and local businesses.

Event organisations fall into three main categories: community, charity or commercial.  The delivery of an event may require the involvement of many organisations with a variety of roles and responsibilities.  Derbyshire Dales District Council’s involvement will vary depending on the nature of the event and the organisations involved.

This document applies primarily to events looking to use Derbyshire Dales District Council’s parks and open spaces.

2. Aims and Objectives

The key aims and objectives of the Events Strategy are as follows:

· To enable events to take place safely on District Council parks and open spaces;
· To deliver an events programme that enhances Derbyshire Dales’ profile and economic impact;
· To ensure that events are accessible and appealing to a diverse audience;
· To ensure all applications are dealt with consistently;
· To support the local community in event organisation;
· To ensure that the Council’s costs are covered;
· To help event organisers access land under Derbyshire Dales District Council’s ownership;
· Increase audience and participation;
· To ensure the Council’s involvement is promoted;
· To help promote events in the District;
· Promote community engagement;
· Provide an online package for event organisers.
3. Derbyshire Dales District Council’s Role
Derbyshire Dales District Council plays host to approximately 170 events per year. These events take place on Council owned land and include Matlock Victorian Christmas Weekend, Matlock Bath Illuminations and other town and village events. There are also events within the District that are not on District Council land such as parades, hill climbs, cycle races etc.
4. What are Events?
Events are about using spaces for entertainment or celebration and can be centred around a range of different occasions such as anniversaries, festivities and religious festivals and are often organised by non-professionals.  There are professional organisers whose living comes from organising community events and larger productions. There are commercial companies who seek to use public open space to stage events such as circuses or funfairs where their aim is commercial gain. There are also charities that look to stage events to raise funds for their particular cause. 

4.1 Types of Events

The difference in events depends on their scale, location, purpose and target audience. It is easy to recognise that a large event like Bakewell Show will require significantly more planning, have an increased impact locally and will incur higher costs than a village fete however, elements of the planning and costs will apply to both. Through the classification of the “type of event”, hire charges, license fees and other associated costs can be determined.

Please see Appendix A for The Event Category Table.
4.2 Traditionally Supported Events

These are events that are traditionally supported by the District Council where no charge is made.

At this stage Derbyshire Dales District Council intend to continue supporting these events. However, all events will be reviewed and any change to this agreement will be made on an individual basis.

Below is a list of these events:

· Matlock Bath Illuminations

· Royal Shrovetide

· Ashbourne Highland Gathering

· Bakewell Show
· Matlock Victorian Christmas Weekend
5.
Information for Organisers
For an event to take place on the Council’s land there is a requirement to complete a Provisional Enquiry Form. 

The form is available from the Community Events Officer on 01629 761390 or by emailing events@derbyshiredales.gov.uk.

The Provisional Enquiry Form is also available to download from: 

www.derbyshiredales.gov.uk/leisure-a-culture/planning-an-event
Applications need to be made 6 months before the event, not only to ensure the area of land is available, but to give sufficient time to collect the documentation that will be required as part of the process.

Once the application has been received a consultation will begin with other Council Departments and any additional agencies that need to be involved.  This will give these additional consultees the chance to comment on the event and to make any recommendations necessary. Comments will be collated and the applicant will be advised of any changes required.
To hold an event on District Council land a full Risk Assessment, Event Management Plan and a copy of Public Liability Insurance in the sum of £10 million is required.
Please see Appendix B for the Events Process Flowchart and other significant dates for all applications and Appendix C for the Provisional Enquiry Form.
The Council have a duty to ensure that events operating on its land are appropriate and safe. Therefore, permission cannot be granted for use of the Council’s land until all the required documents are received and all other required departments or key partners are satisfied. 
5.1 Prohibited Activities

It is not allowed to display, sell or store the following commodities prohibited by the Council including, but not exclusively limited to, the following:  

•
Counterfeit or fake goods; 

•
Any form of ‘legal highs’; 

•
Any drugs or anything related to drugs whether pharmaceutical or otherwise; 
· Swords and knives (including any that are replica and/or ornamental but excluding kitchen knives); 

•
Firearms and ammunition (including any that are replica and/or ornamental); 

•
Explosive materials (including fireworks); 

•
Off-road vehicles; 

•
Anything of a pornographic, offensive or of a morally questionable nature; 

•
Any clothing that represents or promotes gangs, violence, drugs, firearms and ammunition.    

5.2
Filming on Council Land
Derbyshire Dales District Council is receiving an increasing number of requests about filming and filming with drones. For filming to take place on the Council’s land, there is a requirement to complete a Filming on Councils Land Application Form.
The form is available from the Community Events Officer on 01629 761390 or by emailing events@derbyshiredales.gov.uk.

The Filming on Councils Land Application Form is available to download from: 

www.derbyshiredales.gov.uk/leisure-a-culture/planning-an-event
Applications need to be made 10 working days before filming commences with a full Risk Assessment and a copy of Public Liability Insurance in the sum of £10 million is required.

For more information on Filming on Council land and the Filming on Council Land Application Form please see Appendix D.
5.3 Event Management Plan
An event management plan is a document that outlines all the elements of an event. 
For example:

· Risk assessment

· Details of the event

· Site safety plan

· Crowd management plan

· Transport management plan

· Welfare plan

· Emergency plan

· First Aid

Event management plans can take many formats with a number of templates being available to download online.
For more information on Event Management please see Appendix E
6. Other Council Departments and Key Partners

Delivering and coordinating events is a complex activity. Every event requires the involvement of a number of departments within the Council or with Derbyshire Dales Key Partners.

Environmental Health

· Food Safety

· Safety at Events

· Control of Nuisance
For more information on Environmental Health please see Appendix F.
Licensing

· Temporary Events Notices
· Premises License e.g. Alcohol
· Street Trading Consent
For more information on Licensing please see Appendix G.

Environmental Services

· Permission for use of parks and car parks

· Street cleansing

· Toilet cleaning

· Litter collection

· Waste disposal

· Opening of facilities

· Hire of market stalls

For more information on Environmental Services please see Appendix H.
Legal

· License to use land owned or managed by Derbyshire Dales District Council

· Temporary Road Closures

For more information on Temporary Road Closures please see Appendix I.

Derbyshire County Council’s Emergency Planning Division

· Safety at events
Events can enhance community life in Derbyshire Dales but there are potential risks to public safety and adverse environmental effects dependent on the number of people attending such events, unless proper management is in place.

It is advisable that all event organisers refer to Appendix J regarding the safety at their planned event.

When using inflatable play equipment please refer to Appendix K.
7. Fees and Charges
Dependent on the type of event that is taking place there may be fees and charges associated. This may include the hire of land, hire of market stalls and extended opening hours of Council buildings such as public conveniences or additional emptying of bins.

All fees and charges are subject to change and will be set based on profitability, venue and scale. Derbyshire Dales District Council’s main intention is to cover costs incurred from permitted events or services.
Deposits may be required dependant on the type of activity undertaken. If a deposit is required, event organisers will be informed at the earliest opportunity.  Money will be deducted from the deposit for reinstatement of any damage caused to the open space.  
All fees and charges can be found in Appendix L.
8. Delegated Authority
The content of the event on Council Land or Car Parks will determine whether permission will be given to stage the event. The Community Events Officer will consider each application individually and consistently to ensure there is a broad spectrum of events that benefit the community.
Council Land
Where the event is on Council Land, Ward Members for the area will be consulted on the event, and feedback any comments or concerns to the Community Events Officer before a decision is made.
Car Parks

When the event is on a Council Car Park the Community Events Officer will consult with the Parks and Streetscene Manager for the fee and ask for any comments or concerns. Once the feedback is received the Community Events Officer will then consult with local Ward Members before a decision is made.
Final Decision
Derbyshire Dales District Council’s decision on whether to approve or refuse any event - after all considerations above have been taken - shall be considered to be final.  An applicant having held a previous event should not make any presumption that the event has been accepted as an annual occurrence.  The final decision shall lie with the Head of Community Development and in their absence the decision will lie with the Corporate Director.


