PERSONAL SERVICES EMPLOYMENT CONTRACT

*This is an example only, and has not been reviewed by a legal team. It is intended as a sample form that can be customized and personalized to meet the needs of the program.

THIS AGREEMENT is made between XXX, hereinafter referred to as "Contractor" and XXX, hereinafter referred to as "Employer", located at XXX, XXX.  

RECITALS:

1. XXX is an individual that will be participating in an exchange program to XXX from (date).

2. Contractor has the qualifications XXXX, which is attached hereto and included herein as though fully set forth.  

3. XXX has employed Contractor, and Contractor has agreed to be employed, for the purposes and on the terms and conditions set forth below.

AGREEMENTS:  For the reasons set forth above, and in consideration of the mutual agreements set forth below, the parties agree as follows:

1. Contractor is to fulfill duties of Personal Assistant, to fulfill the responsibilities described in the job responsibilities below.

2. Contractor will be paid $XXX for his services by Employer.  Half will be paid one week prior to departure, and the remaining balance will be paid within 30 days following the conclusion of the program.  Employer will pay for Contractor’s roundtrip domestic airfare from XXX to XXX.  

RELATIONSHIP OF PARTIES:


A.  Contractor Not an Agent, Employee or Servant.  The parties expressly agree that the relationship intended between Contractor and Employer shall be that of an independent contractor only and that this Agreement is not intended to create the relationship of principal and agent, employer and employee, or master and servant. Contractor is now and will continue to be an independent contractor.


B.  Taxes.  Contractor shall not be treated as an employee with respect to the services performed hereunder for federal or state tax purposes.  No federal, state, or local income tax or payroll tax of any kind shall be withheld or paid by Employer on behalf of Contractor of employees of Contractor.  Contractor understands that Contractor is responsible to pay Contractor's income taxes in accordance with the law.  If Contractor is not a corporation, Contractor further understands that Contractor may be liable for self-employment (social security) tax, to be paid by Contractor according to law.

C. Worker's Compensation.  No worker's compensation insurance shall be obtained by Employer for Contractor or employees of Contractor. Contractor shall comply with applicable worker's compensation laws regarding Contractor and employees of Contractor.


D.  Breach of Contract.  Any material breach of this contract by one party gives the other party the right to sue for damages, and to be awarded reasonable attorney fees and costs and disbursements incurred in said suit at trial or on appeal.


E.  This contract is not assignable.


F.  This contract contains the complete agreement of the parties concerning the employment by or Contractor for the purposes set forth above and supersedes all other agreements, both oral and written between the parties.

Date: ____________________By:_________________________________





        XXXX, Contractor

Date:____________________By:__________________________________





         XXX, Employer

JOB RESPONSIBILITIES

1. Provide personal assistant services to XXX as contracted with her as a personal attendant. The Contractor has been hired to provide personal assistant services as described below.

2.  Responsible for assisting XXX during medical situations and emergencies as needed.
3. Responsible for arranging personal care assistance needs in a safe manner including lifting, carrying, pushing wheelchair, assisting with transfers or any other assistance needed, as determined by XXX (employer).

4. Prepared to be responsible, responsive and available twenty-four hours a day, every day during the program.  Contractor must be able to be physically present in the group within one hour of being contacted by XXX (employer).
PAYMENT TERMS

This contract is for the time period of (date).

A.  Contractor will be paid  $XXX for services as agreed in this contract.  

B.
Payments will be made in upon receipt of invoice as follows:

1.  $XXX one week before departure to (country)

2.  $XXX within 30 days following conclusion of the program

C.  If Contractor deems he is unable to participate in the program, and (name of organization) is unable to receive a refund for the costs of airfare or find a replacement, the Contractor is required to reimburse XXX for the cost of any tickets purchased.

The services provided by the National Clearinghouse on Disability & Exchange (NCDE) are free with funding from the Bureau of Educational and Cultural Affairs of the United States Department of State. Our project is managed by Mobility International USA (MIUSA), a non-profit organization whose mission is to empower people with disabilities around the world through international exchange. Although efforts have been made to ensure accuracy, MIUSA/NCDE cannot be held liable for inaccuracy, misinterpretation or complaints arising from this form. Please advise NCDE of any inaccuracies you may find.

