Department of Anthropology Recommendation Letter Check‑list

Directions: If you wish me to write you a letter of recommendation for graduate school, a grant/award, or a position, please fill out the following form electronically, keep a copy for yourself, and send one to me as an e-mail attachment.  This will allow you to easily update the information and send it to me for future applications.  You should schedule a meeting with me well before applications are due (preferably three weeks to a month), and provide me with your personal statements and/or proposal (if required for the application), appropriate application forms (remember to fill out top questions and sign waiver), addressed and stamped envelopes for each application, and a list of application due dates if you are submitting more than one application. 

Date _______ 
Name








 Year of Graduation





(local) Address














Phone







 e‑mail








Major(s)







 Minor(s)






List of Courses you have taken with me, grades received, and semester and year taken:

courses





grades


semester and year taken

Overall GPA___


 
GPA in your major





Graduate Test Scores: 











 [If you take these tests make certain that a copy of the grade report is sent to your major adviser]

Scholarships and/or other Awards:

Internships or jobs you have held that are related to your studies and career goals:

Community Service (Wheaton or other):

Who else have you asked to write you a letter of recommendation?

GOALS How is this application related to your course of study at Wheaton and/or future career goals? You may simply attach a copy of the "Personal Statement" in your application.

LIST OF APPLICATIONS








DUE DATE

Please indicate if any of the letters of recommendation you have solicited will be sent to more than one school through a common application process.

1. ___________________________________________________________________________________
2. ___________________________________________________________________________________

3. ___________________________________________________________________________________

4. ___________________________________________________________________________________

5. ___________________________________________________________________________________

6. ___________________________________________________________________________________

7. ___________________________________________________________________________________

8. ___________________________________________________________________________________

9. ___________________________________________________________________________________

10. ___________________________________________________________________________________

*If at first you don't succeed…..Please let me know the outcome of your applications positive or negative. Acceptances are more fun, but remember that even rejections can sometimes provide useful learning experiences. In the event that you do not get into the program of your choice or are having second thoughts about a program to which you have applied, I will be happy to re‑evaluate your plans with you for a future application cycle.
