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PART I - GENERAL CONDITIONS 

1.1   Introduction 

In 2011, the government of Ontario passed the Green Energy Act, 2009 and established the Regulation 
391/11, from here on in referred to as (The Regulation) for Energy Conservation and Demand 
Management Plan which requires that Ontario be compliant by July 1, 2014.  
 
All public agencies shall prepare, publish, make available to the public and implement energy 
conversation and demand management plans in accordance with sections 6 and 7 of the Act and with the 
Regulation. 
 
The energy conservation and demand management plan consists of the following; 

 A description of previous, current and proposed measures for conserving and otherwise reducing 
the amount of energy consumed by the public agency‟s operations and for managing the public 
agency‟s demand for energy, including a forecast of the expected results of current and proposed 
measures. 

1.2    Intent 

The City of Stratford is inviting proposals for consulting services to develop a comprehensive Corporate 
Energy Conservation and Demand Management Plan in compliance with the Regulation. 
 
 
1.3   Definition of Terms 

"Closing Date" the date and time after which the Submission will not be accepted, regardless of the 
postal cancel date. 

"RFP" - Request for Proposals. 

"Respondent" the company or individual(s) who has issued a Submission. 

"Submission" the Respondent's written reply to this RFP. 

“CECDMP”  Corporate Energy Conservation and Demand Management Plan. 

“Project Steering Committee” a committee comprised of Employees of City of Stratford charged with 
ensuring compliance to the Regulation 
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1.4    Schedule of Events 
 
The following tentative schedule is planned: 
  
 

 
Release of Proposal 

 
Thursday, August 15, 2013 

 
Deadline for Questions 

 
Thursday, August 29, 2013 

 
Response to Questions 

 
Monday, September 9, 2013 

 
Closing of Proposal 

 
Wednesday, September 25, 2013 

 
Evaluation of Proposal Submissions 

 
Week of Monday, October 14, 2013 

 
Short Listing, if required 

 
Week of Monday, October 14, 2013 

 
Interviews/Presentations, if required 

 
Week of Monday, October 21, 2013 

 
Final Evaluation/Recommendation 

 
Monday, October 28, 2013 

 
Award of Contract 

 
Monday, October 28, 2013* 

 
Start Date 

 
Monday, November 4, 2013 

  
 * If short listing is not required these dates will become Monday, October 21, 2013  

The City reserves the right to make changes to these dates. Any changes will be communicated 
to all Respondents contacts by email. 

 
1.5    Questions/Responses 

The City of Stratford contact, for the purposes of this project shall be: 

David Carroll, Chief Building Official 
519-271-0250 x 219 
fax 519-271-5966 

dcarroll@city.stratford.on.ca 
 
Enquiries regarding the process or format of the response must be directed in writing, to David Carroll.  
No enquiries are to be directed to any other employee or elected Officials.  Directing enquiries to other 
than the Chief Building Official may, in the City‟s sole discretion, result in your submission being rejected. 
 
All clarification requests are to be sent in writing to the individual mentioned above. No clarification 
requests will be accepted by phone.  Responses to clarification requests will be provided to all 
proponents in writing in the form of an addendum. 
 
Any changes to the request for proposal, prior to the proposal closing will be issued as an addendum.  If 
addenda are issued, their receipt must be acknowledged by the proponent in the appropriate section of 
the Form of Proposal.  The City will assume no responsibility for oral instruction or suggestions.  Failure to 
acknowledge all addenda will result in your proposal being rejected. 
 

mailto:dcarroll@city.stratford.on.ca
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No addendum(s) will be issued within 48 hours prior to bid closing.  All addendum(s) become part of the 
bid documents and must be acknowledged and/or submitted as instructed with the bid.  All addendum(s) 
will be posted on the City of Stratford website; 
https://www.stratfordcanada.ca/en/insidecityhall/bidopportunities.asp .  It is the Bidder's sole responsibility 
to check the website for addendum(s) prior to submitting their bid.  Any bid received without addendum(s) 
acknowledged and/or submitted as instructed will be rejected. 

 
1.6 Acceptance of a Proposal 
 

The proposal submission is to remain firm for acceptance for a period of ninety (90) days from 
date of closing. 

 
1.7 Rights Reserved by the City 
 

1.7.1 The City reserves the right to accept or reject any or all proposals and/or to reissue the RFP 
in its original or revised form.  The lowest cost proposal will not necessarily be accepted and the 
City reserves the right to determine in its own mind the proponent best qualified to undertake this 
project.  The City further reserves the right to cancel this RFP at any, without any penalty or cost 
to the City. 
 
1.7.2 The City is not liable for any costs incurred by interested parties in the preparation of their 
response to this request or selection of interviews.  Furthermore, the City shall not be responsible 
for any liabilities, costs, express loss or damage incurred, sustained or suffered by any interested 
party, prior or subsequent to, or by reason of the acceptance, or non-acceptance by the City of 
any response, or by reason of any delay in the acceptance of the response. 
 
1.7.3 The City reserves the right to request interested parties to: 

1.7.3.1  Address specific requirements not adequately covered in their initial 
submission 

1.7.3.2 Clarify information in the response 
 
1.7.4 In the event of any disagreement between the City and the proponent regarding the 
interpretation of the provisions of the RFP, the Chief Building Official or an individual acting in that 
capacity, shall make the final determination as to interpretation. 

 
The City reserves the right to modify any and all requirements stated in the RFP at any time prior to the 
possible awarding of the contract. 
 
1.8    Submission of Proposals 
 
Respondents are responsible for the proper delivery of their Submission.  Requests for extensions of 
time will not be granted.  Any Submissions or modifications and additions to the Submissions received 
after the closing date and time, will not be considered and will be returned to the Respondent.  No 
facsimile or electronically submitted responses to the RFP will be accepted.  The RFP is not a 
commitment to purchase services.  Respondents must be bona fide providers of the services requested, 
using systems open for inspection by representatives of the municipality. 

The Respondent must deliver one (1) original and four (4) copies of the submission in a sealed package, 
addressed to: 

 

 

https://www.stratfordcanada.ca/en/insidecityhall/bidopportunities.asp
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City of Stratford, City Hall, ATT:  Purchasing Department BID#: RFP13 - 02, P. O. Box 818, 1 
Wellington Street, Stratford, Ontario, N5A 6W1 will be received up to: 

2:00:00 p.m., Local Time, Wednesday, September 25, 2013. 

 
1.9    Opening of Submission 

 
A public opening at the same location will be held at 2:15:00 p.m., Local Time, Wednesday, September 

25, 2013. Only the names of the proponents who submitted a proposal will be announced. 
 
Respondents must also ensure that all Submissions clearly indicate the RFP13 - 02 on external 
packaging. 
 
1.10    Pricing 

 
All bids must be in Canadian dollars.  All applicable taxes must be shown separately.  Budget for this 
project is not disclosed. 
 
1.11    Contract 
 
The Preferred Respondent must be prepared to enter into an agreement based on the contents of its 
Submission and the RFP.  The municipality reserves the right to negotiate details of any contract and to 
make the necessary changes or substitution within the general scope of the contract or other tasks as 
assigned.  Respondents shall enclose in their submission, a form of written contract they expect to be 
bound by in performing the work and services called for in this RFP, and which will be reviewed and 
finalized by both parties. 
 
1.12    Confidentiality 

All requirements and information obtained by a Respondent in connection with the RFP are the property 
of the municipality and its, Agencies, Boards and Commissions, and must be treated as confidential and 
not used for any purpose other than for replying to this RFP and for the fulfillment of any contract. 

All documentation, which a Respondent delivered to the municipality for the purposes of this RFP, is 
retained by the municipality and is subject to the terms of the Municipal Freedom of Information and 
Protection of Privacy Act. 

The Respondents are informed that certain information respecting the privacy of individuals and 
proprietary information regarding the security of municipal operations cannot and will not be released to 
anyone other than the Respondent that has been engaged.  All requests for access to the submitted 
RFP's will be subject to a formal review pursuant to section 10(1) of the Municipal Freedom of Information 
and Protection of Privacy Act, and representation will be sought prior to disclosure of any third party 
information. 

1.13    Compliance with Laws 

The Respondent shall comply with all applicable laws relating to the RFP, the Submission and any 
contract resulting there from. 
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1.14    Publicity 

The Respondent and its affiliates shall not release for publication any information in connection with the 
RFP or contract without prior written permission from the municipality. 

PART II – SPECIFIC CONDITIONS 

2.1    Purpose 
 
The objective of this Request for Proposals (RFP) is to provide sufficient information to enable qualified 
Respondents to submit proposals to prepare an Energy conservation and Demand Management Plan for 
the Corporation of the City of Stratford and undertake other requirements set out in section 2.2. 
 
A copy of the legislation can be accessed at: http://www.ontario.ca/e-laws  Search for “Ontario Regulation 
397/11” and “Green Energy Act.” 
 
A copy of the 2011 Energy Use Report is included as Appendix “A”. 
 
2.2    Scope  
 
The scope of work for the comprehensive CECDMP that meets the requirements of The Regulation will 
include, but is not necessarily limited to, the following major deliverables: 
 

- Energy Conservation Project Identification – identify, assess, prioritize and recommend potential 
energy saving opportunities, including both capital improvement projects and operational and 
maintenance changes by performing assessments, including walk through audits which will 
include, but not be limited to, reviewing building systems, control systems, equipment, operating 
schedules, and maintenance practices and programs in facilities with sufficient potential for 
energy savings.  Provide for estimated costs, pay-back periods, and timelines to complete such 
projects for planning and budgeting purposes.  All of which will show compliance with The 
Regulation. Assist with possible applications for incentive programs. 

 
- Prepare and Development CECDMP – based on a review of best practices, background studies 

and projects, present corporate practices, legislative requirements, and input from corporate staff, 
develop an overall vision, goals, and objectives (including targets) in accordance with the 
requirement of Ont. Reg. 397/11. 
 

The Respondent shall report on a monthly basis to the Project Steering Committee which consists of 
members of the City of Stratford Maintenance Committee, 
 
2.3    Timing  
 
It is expected that the project will commence Monday, November 4, 2013 and a report must be completed 
with Council approval of CECDMP by May 13, 2014.  The City has also identified the Project Steering 
Committee to provide limited assistance to the Consultant during this project. 
 
The consultant must provide a detailed work plan/schedule for submission, review and approval, at the 
initial meeting of the Project Steering Committee to be held two weeks after award of this project. 
 
 
 
 
 

http://www.ontario.ca/e-laws
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Project Timeline – Critical Dates: 
 
The work plan table (See 3.1.5) shall be a detailed project schedule and shall include but not be limited to 
the following major tasks: 
 

1. Initial startup meeting with Project Steering Committee 
 

2. Consultation with City Departments 

 
3. Walk through audits/assessments complete 

 
4. Consultant Initial Draft Plan Complete 
 
5. Initial draft plan presentation to Project Steering Committee 

 
6. Consultant presentation of Final Draft Plan, the Project Steering Committee/Project Steering 

Committee endorsement  

 
7. Consultant presentation to CLT (Corporate Leadership Team) 

 
8. Consultant presentation of Final Draft Plan to Council/Council Approval  

 
 
PART III - PROPOSAL REQUIREMENTS 
 
Each Respondent must completely satisfy themselves as to the exact nature and existing conditions of 
the requirements and for the extent and quality of the work to be performed. Failure to do so will not 
relieve the successful Respondent of their obligation to carry out the provisions of the contract. 
 
If a proposal is a joint submission of two (2) or more Respondent firms, a single Proposal is to be 
coordinated and submitted by the lead firm with the required information.  The lead firm shall act as the 
Respondent in all contractual obligations of any resulting award and agreement. 
 
3.1 Respondent’s Submission Information 
 
The submission shall have the following information in the order shown; 
 

1. Table of Contents 
 
2. The background of the firm/consortium indicating experience similar projects. 
 
3. Curriculum vitae of each individual involved in this project. 

 
4. A detailed description of the consultant‟s approach to meet the scope of the work. 

 
5. A work plan, in table form shall include all hours required to complete each major task The work 

plan should also reflect the hours of involvement of each team member in  each major task  of the 
project as well as the anticipated time (if any) involvement in each  major task of individual City 
staff in this project. 

 
6. The consultant is requested to provide at least three references, including contact name and 

phone number, for three (3) similar projects completed by the proponent within the last 5 years. 
Any recent or ongoing projects which would conflict with the interests of the City. 
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7. A statement of availability, which indicates when they are available to begin work on this project. 

Start and completion dates. 
 

8. Form of Proposal 
 

9. An hourly rate chargeable for additional services rendered (requested or determined by the 
Project Steering Committee.)  This hourly rate will also include disbursements and mileage.  The 
hourly rate will note include travel time. 
 

10. Insurance 
 

11. Proposed Contract 
 

12. Bidder Declaration 
 

3.2 Insurance 
 

The Respondent shall include with this submission proof of ability to obtain insurance as listed 
below.  The City‟s Certificate of Insurance, attached in Section 6.0, shall be completed and 
submitted by the successful Respondent within seven (7) days of notification of award of this 
project.  This form is to be completed by the Respondent‟s insurance provider(s). 
 
The Certificate of Insurance can also be found on the internet at  
https://www.stratfordcanada.ca/en/insidecityhall/resources/certificate_of_insurance.pdf.  This 
certificate must detail such coverage as provided under the Commercial General Liability policy, 
Non Owned Automobile Liability policy and Standard Owners Automobile Liability policy, 
Coverage shall be effected by such Insurer(s) licensed in the Province of Ontario, Canada, and/or 
acceptable to the City. 
 
The Commercial General Liability shall be on an “Occurrence basis”. “Claims Made” and/or 
Comprehensive General Liability policies are not acceptable unless approved in writing by the 
Manager of Financial Services. 
 
The policies will not be altered to the detriment of the City, cancelled or allowed to lapse without 
giving 30 days written notice to the City and shall remain in force from Contract execution to the 
end of the Warranty period. 
 
The Corporation of the City of Stratford, Stratford Public Library must be included as Additional 
Insureds with respect to the Commercial General Liability policy. 
 
The Respondent shall indemnify and hold harmless the Corporation of the City of Stratford, its 
officers and employees from and against any and all liabilities, claims, demands, loss, cost, 
damages, actions, suits or other proceedings by whomsoever made, directly or indirectly arising 
out of the project attributable to bodily injury, sickness, disease or death or to damage to or 
destruction of tangible property caused by acts or omissions of the Proponent, its officers, agents, 
servants, employees, customers, invitees or licensees, or occurring in or on the premises or any 
part thereof and, as a result of activities under this contract. 
 
 
 
 
 

https://www.stratfordcanada.ca/en/insidecityhall/resources/certificate_of_insurance.pdf
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Mandatory Coverage: 
(i) Commercial General Liability (IBC 2100 or its Equivalency) 
Shall include the Owner, its employees and Consultants as Insureds. The Corporation of the City 
of Stratford and such other entities as directed shall be added as additional Insureds. Minimum 
acceptable limits are $2,000,000 per Occurrence. 

 
The Commercial General Liability policy must include “Blanket Contractual Liability” and “Cross 
Liability” endorsements. 

 
Maximum Property Damage/Bodily Injury Deductible $2,500 for which The Contractor assumes 
full responsibility. 
 
(ii)   Non Owned Automobile Liability Policy 
Minimum Limits of Liability $2,000,000 and coverage must be extended to include vehicles hired 
under Contract. 

 
(iii) Standard Owners Automobile Liability Policy 
Minimum Limits of Liability $2,000,000 
 
(iv) Professional Liability Insurance: 
Professional liability insurance in the Respondent‟s name not less than $ 2,000,000 per 
occurrence.  

 
(v) The City may require coverage for other hazards as required on a project basis. 

 
(vi) The City reserves the right to modify the insurance requirements as deemed suitable. 
 
 

3.3 Infringements and Indemnification 
 

Respondent shall protect, defend and save the City, Stratford Police Service Board and Stratford 
Public Library harmless from suits or actions of every nature and description brought against it, 
for or on account of any injuries or damages received or sustained by any party or parties, by or 
from any of the acts of the proponent, and/or the agents, employees, successors, or assigns of 
the proponent. 

 
 
PART IV – EVALUATION 
 
4.1  Evaluation of Submissions  

To facilitate evaluation, Respondents are required to prepare their Submissions in accordance with the 
requirements of this RFP.  The municipality will not use any single criterion in evaluating the RFP.  
Neither the lowest priced, nor any Submission, shall necessarily be accepted. 

The Respondent, who‟s Submission, in the absolute discretion of the municipality, best meets the 
requirements of the RFP, will be designated as the Preferred Respondent.     

4.2 Evaluation Team 

Proposals will be evaluated by the selection committee from the City of Stratford. 
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BY RESPONDING TO THIS RFP, RESPONDENT AGREE TO ACCEPT THE RECOMMENDATION OF 
THE EVALUATION TEAM AS TO THE SUCCESSFUL PROPONENT AND ACKNOWLEDGE AND 
AGREE THAT THE CITY MAKES THE FINAL DECISION. 

4.3 Evaluation Criteria 

The lowest bid received will not be the sole selection criteria. Respondent selection will be on the basis of 
the solution having the greatest overall benefit to the City, and will include but not be limited to the ability 
of the proposed work to meet the specifications as well as meeting the requirements, and completeness 
of the RFP response. 

Proposals will be evaluated using a pre-determined scoring procedure. Significant aspects of the 
proposals will be assessed and assigned points based on functionality and compliance with all aspects of 
the RFP. Evaluation criteria will include but not be limited to, and not necessarily in the following order: 

 
a) Completeness of the Proposal. 
b) Qualifications and Experience,  
c) Consultant Approach 
d) Work Plan 
e) References 
f) Cost 

 

In evaluating submissions, the City, at its discretion, may clarify any aspect of any proposal with one (1) or 
more of the Respondents at any time. Any such clarification will not alter the proposal and will not 
constitute negotiations of the total price of the goods and services to be supplied or performed as set out 
in the proposal at the close of the RFP call. Clarifications with any Respondent shall not oblige the City to 
enter into a contract with any Respondent or be construed as an acceptance of the proposal. All 
clarification shall be in writing, in a form satisfactory for inclusion into a contract. 

 

The Respondent is expected to provide with their submission, any items or suggestions that may be of 
interest to the City in the Services being provided. 

The prices bid are to include any and all costs that are involved in the provision of the Services. 
 
All qualifying Submissions become the property of the municipality on the closing date.  
 
4.4    Short Listing, If Required  
 
The Project Steering Committee reserves the right to email questions/clarifications to any short listed 
Respondent.  The emailed answers shall be received prior to any presentation. Dates to be established. 
 
Each Short Listed Respondent will be invited to present its proposal to the Evaluation Team at The City, 
at the Respondent‟s own expense.  Each of these presentations will be divided into three (3) sections. 

 In the first section, the Respondent will be given an open format to present its proposal.  

 In the second section, the Respondent will be asked to respond to specific questions presented to 
it by The City. 

 The third section will be an open question and answer format, where either the Respondent or 
The City can ask questions. 

If you have any A/V or Internet connectivity requirements other than access to a LCD projector, please 
contact Kathy Lauze, Purchasing Clerk at 519-271-0250 ext. 280 or at klauze@city.stratford.on.ca   
Access to the Internet will not be provided. 
 

mailto:klauze@city.stratford.on.ca
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4.5     Final Evaluation 

 
Upon completion of oral presentations and demonstrations by short listed Respondents, The City‟s 
evaluation team will review the preliminary evaluation and make adjustments based on the information 
obtained in the proposal, the oral presentation and reference checks. 
 
 
4.6  Rejection Rights 

The municipality reserves the right to reject any or all Submissions.  Any Submissions not containing 
sufficient information, in the view of the municipality, or its designated agent(s), to permit a thorough 
analysis may be rejected. 

The municipality reserves the right to verify the validity of the information supplied, and to reject any 
Submission where the contents appear to be incorrect, or inaccurate in the estimation of the municipality. 

Submissions not conforming to the requirements of the RFP may not be considered.  The municipality 
reserves the right, at any time, to waive any of the requirements of the RFP. Responses, which are 
unsupported by the information requested in the RFP document, or not complying therewith, may not be 
considered.  Revisions received, orally, by telephone, telegraph, facsimile or other means, after the 
specified closing time and date will not be accepted or considered. 
 
 
PART V   GENERAL TERMS AND CONDITIONS 
 

5.1  Exclusion of Proponents in Litigation 

 
 No bid will be accepted from any bidder inclusive of its subcontractor(s), which has a claim or 

instituted a legal proceeding or has threatened a claim or instituted a legal proceeding against The 
Corporation or against whom the Corporation has a claim or instituted a legal proceeding with respect 
to any previous contract, without prior approval by Council. 

 
5.2     Assignment 
 

 The Proponent will not, without written consent of the Chief Building Official make any assignment or 
any subcontract for the execution of any service or product herby quoted on. 

 
 

5.3    Harmonized Sales Tax 
 

All submissions shall indicate separately, Harmonized Sales Tax. 

5.4    Workplace Safety & Insurance Board 

 
a) The successful Respondent shall furnish a WSIB Clearance Certificate indicating their WSIB firm 
number, account number and that their account is in good standing. This certificate must be furnished 
prior to commencement of work, and shall provide additional certificates prior to the expiry date of the 
certificate on file during the term of the contract to ensure their WSIB account in good standing 
throughout the contract period. 
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b) If the successful Respondent is an independent operator, sole proprietor, partner in partnership or 
executive officer and is exempt from requiring WSIB coverage by being recognized as an 
„independent operator‟ they must produce a letter from WSIB acknowledging independent operator 
status which confirms WSIB coverage is not required.  Such evidence must be provided to the City 
prior to commencement of work.  Effective January 1, 2013, independent operators, sole proprietors, 
partners in partnership and executive officers in the construction industry will be required to have 
WSIB coverage and therefore subject to clause a. 
 

5.5   Health and Safety Requirements 
 

The proponent shall comply with the City of Stratford Health and Safety Program in providing 
services to the City.  The preferred proponent agrees to review the City‟s health and Safety policies 
prior to commencing services.  Failure to comply with the City‟s Health and Safety Program may 
result in the immediate termination of the contract. 

 
5.6   Accessibility Standards for Customer Service 
 

The Bidder shall comply with the provisions of the Accessibility for Ontarians with Disabilities Act, 
2005, and the Regulations thereunder with regard to the provision of its goods or services 
contemplated herein in persons with disabilities.  Without limitation, if applicable, pursuant to section 
6 of Ontario Regulation 429/07, Accessibility Standards for Customer Service, made under the 
Accessibility for Ontarians with Disabilities Act, 2005, the Bidder shall ensure that all of its employees, 
agents, volunteers, or others for whom it is at law responsible, receive training about the provision of 
its goods and services to persons with disabilities.  The Bidder acknowledges that pursuant to the 
Accessibility for Ontarians with Disabilities Act, 2005, the City of Stratford must, in deciding to 
purchase goods or services through its procurement process, consider the accessibility for persons 
with disabilities to such goods or services.  The City's Accessibility Plan can be found on the website 
at https://www.stratfordcanada.ca/en/insidecityhall/accessibility.asp 

 
5.7   Errors & Omissions 

 
It shall be understood and acknowledged that while this RFP includes specific requirements and 
specifications minor items or details not herein specified, but obviously required shall be provided as 
if specified in conformance with current practices and workmanship.  Any omissions, errors or 
misinterpretation of these requirements and specifications or within the proposal bid shall not relieve 
the bidder of the responsibility of providing the goods and services as aforesaid. 

 
 
5.8   Notification of Outcome 

 
The successful Respondent will be notified by telephone with subsequent written confirmation sent to 
the address identified in the Submission.  All other Respondents who made a Submission within the 
allowed time will be notified in writing of the outcome of this RFP. 

 
The award of this contract is subject to the Project Steering Committee approval and budgetary 
limitations. 
 

 

https://www.stratfordcanada.ca/en/insidecityhall/accessibility.asp


 

6.0 CERTIFICATE OF INSURANCE 
THE CORPORATION OF THE CITY OF STRATFORD 

This is to certify that the Insured, named below, is insured as described below 

***This form must be completed and signed by your insurer or insurance 
broker*** 

CITY FILE NUMBER 
 RFP13 - 02 

Note: 1. Proof of liability insurance will be accepted on this form only (with no amendments) 

 2. If a facsimile has been transmitted, the original certificate must follow 

 

NAME OF INSURED TELEPHONE AREA CODE 

 
NUMBER 

  

ADDRESS 
OF INSURED 

STREET NAME 

 

CITY POSTAL CODE 

 
TYPE OF 

INSURANCE 
INSURER’S NAME POLICY 

NUMBER 
EFFECTIVE DATE 
 
 
YR.       MO.      DAY 

EXPIRY DATE 
 
 
YR.     MO.    DAY 

LIMITS OF LIABILITY 
Bodily Injury & 

Property Damage-
Inclusive 

Commercial General 
Liability 
 

        
Per Occurrence 

$ 

Aggregate 

$ 

 Umbrella 
 Excess  

        
$ 
 

Commercial General Liability Occurrence Basis        CLAIMS MADE POLICIES ARE NOT ACCEPTABLE 
Including Personal Injury, Property Damage, Broad Form Property Damage, Contractual Liability, Non-Owned Automobile liability, Owner‟s 
and Contractor‟s Protective Coverage, Products - Completed Operations, Contingent Employers Liability, Cross Liability Clause and 
Severability of Interest Clause. The policy also includes: 

Tenant‟s Legal Liability   No or  Yes (Limit) $       Liquor Liability   No or  Yes (Limit) $             
XCU Endorsement (Excavation and Underground Work Contracts)   No or  Yes (Limit) $                      Deductible $_ ___ ___ 

Professional 
Liability or Errors & 

Omissions Insurance 

        
$   

 

Environmental  
Liability or Contractors 

Pollution Liability 

        
$   

Environmental Liability Policy includes coverage for off-site operations   Yes or   No 

Motor Vehicle 
Liability 

        
$ 

Motor Vehicle Liability - Must cover all vehicles owned or operated by the insured 

THE CORPORATION OF THE CITY OF STRATFORD, STRATFORD POLICE SERVICES BOARD, STRATFORD PUBLIC LIBRARY, 
STRATFORD TOURISM ALLIANCE have been added as an additional insured but only with respects to their interest in the operation of the Named 
Insured. 
 

This is to certify that the Policies of Insurance as described above have been issued by the undersigned, an Insurer licensed in the Province of Ontario, 
Canada, to the insured named above are in force at this time. 
 

If cancelled or changed in any manner that would affect The Corporation of the City of Stratford as outlined in coverage specified herein for any reason, 
so as to affect this certificate, thirty (30) days prior written notice by registered mail or facsimile transmission will be given by the insurer(s) to: 

 

The Corporation of the City of Stratford 
Attention:  Purchasing Department 
P. O. Box 818 
1 Wellington Street 
Stratford Ontario, N5A 6W1 
Fax: 519-271-4357 
 

This Certificate is executed and issued to the aforesaid, The Corporation City of Stratford, the day and date herein written below. 

Date YR MO DAY NAME OF INSURANCE COMPANY OR BROKER (COMPLETING FORM) 

 

ADDRESS OF INSURER OR INSURANCE BROKER TELEPHONE NO. FAX NO AUTHORIZED REPRESENTATIVE OR 
OFFICIAL BY: 

 

 

***THIS FORM MUST BE COMPLETED, SIGNED & STAMPED BY YOUR INSURER OR INSURANCE BROKER***
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7.0    BIDDER DECLARATION 
 
To:  The Corporation of the City of Stratford 

 
I/We ____________________________________________________________________________________ 
 (name) 
  
____________________________________________________________________________________ 
(title/position) 
 
Of 
____________________________________________________________________________________ 
 (name of firm) 

 
1. DECLARE that no person, firm or corporation other than the one whose signature or the signature of whose 

proper officers I attached below, has any interest in this bid or in the Contract proposed to be undertaken. 
 

2. FURTHER DECLARE that this bid is made without any connection, knowledge, comparison of figures or 
arrangement with any other company, firm or person making a bid for the same requirement (unless performed 
under a "joint" agreement and so declared in the bid), and in all respects is fair and without collusion or fraud. 

 
3. FURTHER DECLARE that no City of Stratford employee, or Member of Council is, or will become interested 

directly or indirectly as a contracting party unless disclosed as follows: 
 

_____________________________________________________________________________ 
 

4. FURTHER DECLARE that all statements, schedules and other information provided in this bid are true, complete 
and accurate in all respects to the best knowledge and belief of the Proponent. 

 
5. FURTHER DECLARE that I have carefully examined the bid, response requirements, general conditions, 

requirements and hereby acknowledge the same to be part and parcel of any contract to be let for this project 
therein described or defined and do all the work and to provide the services of the project mentioned for the 
price(s) stated. 

 
6. FURTHER DECLARE that the agent listed below is hereby authorized by the Proponent to submit this bid and is 

empowered and authorized to negotiate all matters with the City representatives on behalf of the Proponent. 
 

7. AGREE that this bid is to continue open for acceptance until the formal Contract is executed or a Purchase Order 
is issued to the successful Proponent or for ninety (90) days following the bid closing date, whichever occurs first 
and that the city may, at any time within that period, without notice, accept this bid whether any other bid has 
been previously accepted or not.  

 
8. Agrees to have checked the City of Stratford website and have allowed for Addenda numbered as follows:  

__________ through to ____________. 
 

           
____________________________  ______________________________  

      
Signature of Authorized Officer    Name of Authorized Officer (print) 
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8.0    FORM OF PROPOSAL 
 
 
RFP13 - 02 
Corporate Energy Conservation and Demand Management Plan (CECDMP) 
 
 

 
Total Bid Price Excluding Taxes 

 
$ 

 
 
 
 
 

 
Company Bidding 

 

 
Address 

 

 
City 

  
Postal Code 

 

 
Telephone 

  
Fax Number 

 

 
Contact Name 

 

 
Title 

 

 
Authorized 
Signature 

 

 
Print Name 

 

 
Email Address 

 

 
Date 

 

 
 


