
 

  

 
 

ESTATE PLANNING CHECKLIST 
 
Considerations prior to meeting with your estate 
planning attorney: 
  Your financial situation 
  Your assets  
  Your children 
  Othe r be ne ficia rie s  if no fa mily me mbe rs  s urvive  you 
  Trustees, guardians, executors, etc. if you are not able to 
make decisions yourself 
  Your cha rita ble  inte re s ts 
  Charitable contributions 
 
Key Documents: 
  Will 
  Re voca ble  trus t (Living Trus t) 
  P owe r of a ttorne y for he a lthca re 
  Financial Power of attorney  
  He a lthca re  dire ctive s 
  Living will 

Naming individuals to serve as: 
  Exe cutor 
  Trus te e   
  Gua rdia n for your childre n 
  Age nts   
 
Naming of primary and secondary beneficiaries for: 
  Qua lifie d pla n a s s e ts  (IRAs , 401ks , 403b, e tc.) 
  Life  insurance policies 
  Bank accounts 
 
If considering Trusts: 
 Beneficiaries  
 Distribution of income and principal  
 Trust capitalization 
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Insurance considerations: 
 Irre voca ble  Life  Insura nce  Trus t 
 Ca s h Va lue  or De a th Be ne fit of policie s 
 
Collect personal and family data for self, spouse, children, grandchildren, in-laws, 
parents, and any other persons to whom you provide support: 
 Le ga l na me 
 Birthda te 
 Ma rita l s ta tus 
 

 S pe cia l ne e ds 
 S pe cia l provis ions  de s ire d 
 He a lth considerations

Designate financial team, contact information and document location: 
 Who s hould fa mily me mbe rs  conta ct 
first  
 Loca tion of e s ta te  docume nts 
 Attorne y 

 Accounta nt 
 Inve s tme nt ma na ge r 
 Life  insura nce  a ge nt 
 Othe r re le va nt individuals 

 
Sample goals and objectives: 
 P roviding fina ncia l s e curity for fa mily 
 Ens uring tha t prope rty is  pre s e rve d a nd pa s s e d on 
 Avoiding dis pute s  a mong fa mily me mbe rs , bus ine s s  owne rs , or third pa rtie s  s uch a s  
the IRS 
 P roviding for e ducation 
 P roviding for fa vorite  cha rity 
 Ma inta ining control or e ns uring compe te nt ma na ge me nt of prope rty  
 Minimizing e s ta te  ta xe s  a nd othe r e xpe ns e s 
 Avoiding proba te 
 P roviding liquidity for s e ttle me nt of e s ta te 
 Transferring ownership of business to beneficiaries 
 
Circumstances warranting a review of estate plan: 
 Change in net worth 
 An e s ta te  va lue d a t more  tha n the  e s ta te  ta x e xclus ion 
 A ne w child or gra ndchild  
 Minor childre n ha ve  or de ve lop s pe cia l ne e ds 
 S pous e  is  una ble  to ha ndle  financial matters 
 Cha nge  in ma rita l s ta tus 
 Cha nge  in bus ine s s  owne rs hip or pa rtne rs hip 
 Cha nge  in e mployme nt or nearing retirement 
 Acquis ition of prope rty in more  tha n one  s ta te 
 Re loca tion to a nothe r s ta te 
 Charitable contributions  
 S pe cia l property is acquired (i.e. artwork or collectibles) 
 Ne w s itua tions  e me rge  re ga rding he a lth ca re  de cis ions 
 P riva cy conce rns  or a  de s ire  to a void proba te 
 


