SCHOOL LOGO
ATTENDANCE PLAN FOR CiC PERSISTENT ABSENTEE
	Name:                     Year Group:  
Date Plan Drawn Up: 
Those Present:      xxxxxxxxxxxxxxxxxx    Attendance Officer
                                xxxxxxxxxxxxxxxxxx:   Social Worker
                                xxxxxxxxxxxxxxx         Carer
                                xxxxxxxxxxxxxxxx       Designated Teacher

Apologies received:



	Date of Referral:    



Attendance at Referral:                       
Previous Term’s Attendance: 
AGREED TARGETS FOR THE NEXT 6 WEEKS:  

	Pupil:

	To get up when called for school each day
To have school bag prepared the night before

To have done homework

To have right equipment for the day

	Social worker or Carer:

	To book an appointment to take xxxxx to the Doctors
To continue to telephone the school when xxxxx is not well enough to come to school
To ensure xxxxx has everything needed for school the night before
      To set aside time in the evening to discuss and sign the Report card

	School:

	Attendance Officer:  To continue to telephone carer or social worker if xxxxx doesn’t arrive at school.
To continue to monitor the situation on a daily basis and speak to xxxxx on her return to school if she has been absent.
Designated teacher:  To continue to meet with xxxxx weekly and set a review date with the Head of Year as soon as possible to discuss xxxxx’s academic progress.  

	Other Agency:

	     

	Agreed Targets:

	No unauthorised absence for the next 6 weeks
Xxxxx to attend all lessons when in school

No more than 6 authorised absences over the next 6 week period

Xxxxx to make contact with Designated Teacher if she has any issues that need to be addressed in school


Review Date:           
Venue:                         Time: 
EWSF6








