RESIGNATION FORMAT











              (Date)

From:
Rank Full Name, SSN/Designator

To:
Commander, Navy Personnel Command (Pers-911D)

Via:
(1)  Commanding Officer, Navy Reserve Unit (see note)


(2)  Commanding Officer, Navy Operational Support Center

Subj:
REQUEST FOR RESIGNATION OF COMMISSION

Ref:
(a)  BUPERSINST 1001.39F

(b)  SECNAVINST 1920.6C


(c)  MILPERSMAN 1920-200

1.  Per references (a), (b), and (c), I voluntarily request resignation of my commission from the United States Navy Reserve with an effective date of _______________.

2.  The following information is provided:

   a.  Current Mailing Address.


   b.  Telephone Numbers (home, work).


   c.   Email address. 
   d.  Reason for Resignation.
3.  To my knowledge, I am not financially indebted to the United States government.







_______________________________







             (Member’s signature)

Note:  Members not assigned to a drilling reserve unit will not have “via” addresses.  Their request should be submitted directly to Pers-911D.

Mail to:  Commander, Navy Personnel Command (Pers-911D)

               5720 Integrity Drive

               Millington, TN 38055

Fax to:    901-874-2753
              (scanned signature is required)

   Updated October 2011

