Move-in and Move-out Checklist
Resident Name ________________________________________  Apt. # ____________

Security Deposit Amount _______________________  Deposit Date _______________

Move-in Date ________________________  Move-out Date ______________________

Resident fills in the move-in column when they move in the building. The Executive Director fills in the move-out column with the resident.

	Item
	Move-in Inspection
	Move-out Inspection
	Repair Date
	Charges



	Kitchen:
Microwave

Refrigerator

Sink & Faucets

Floor & Walls

Cabinet & Drawers

Countertop

Other
	
	
	
	

	Living Room:
Walls & Woodwork

Windows

Closet & Doors

Other
	
	
	
	

	Bedroom:

Walls & Woodwork

Windows

Closet

Other
	
	
	
	

	Bathroom:

Walls

Shower

Cabinet

Sink & Faucet

Light Fixtures

Medicine Cabinet

Other
	
	
	
	


Move in Acknowledgment

The resident agrees to assume responsibility for the apartment and its condition as listed above.

I have read the above list and agree with the evaluation of the condition of the apartment as herein states. It is understood that I am responsible for all damages and cleaning charges upon move-out. Further, I will be held responsible for the fulfillment of my lease.

__________________________________________

________________________



Resident Signature





      Date

__________________________________________

________________________


   Executive Director Signature




       Date

Move out Acknowledgment

Your damage deposit is processed as quickly as possible. All refunds are returned within thirty (30) days of move-out.

__________________________________________

________________________



Resident Signature





       Date

__________________________________________

________________________

       
   Executive Director Signature




       Date

Forward Damage Deposit to:

________________________________________________






________________________________________________






________________________________________________
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