
CITY OF PASADENA - BUSINESS LICENSE SECTION
100 N. Garfield Ave., Room N106, Pasadena, CA 91109  

Phone (626) 744-7019 or (626) 744-7868

QUESTIONNAIRE FOR HOME BASED BUSINESS TAX REVIEW

The information received from this form will be used to determine if you have any business tax obligation owed to the 
City of Pasadena. Please complete this questionnaire and return it along with the enclosed business license associated
forms.  This form must be received by the due date indicated on your notice.  

Name File No. 

Telephone Number ( ) Alternate Phone Number ( )

PLEASE INDICATE YES OR NO TO THE FOLLOWING QUESTIONS

o Yes    o No  Did you file with the Franchise Tax Board (FTB) as a business or trade that list a City of Pasadena Address?

o Yes    o No  Did you register with the Secretary of State as a Corporation, LLC or LP indicating a City of 
Pasadena address?  Please check the status of your entity:

o Active 
o Dissolved/ Canceled/Suspended/Forfeited/ Surrendered/Merged Out/Expired

Indicate the date that the status was obtained 

o Yes    o No   Did you obtain an Employer Identification Number from IRS?

o Yes    o No Did you  claim office deductions or business expenses for commercial or residential based  
business conducted at a City of Pasadena address?

o Yes    o No Did you file a Fictitious Business Name with the Los Angeles County Clerk's Office indicating a 
City of Pasadena address?

o Yes    o No Did you receive compensation as an independent contractor and/or a Form 1099 for work done in the
City of Pasadena?

o Yes    o No Did you use a City of Pasadena address for receipt of business mail, including P.O. Box addresses?

o Yes    o No Did you operate, manage, or control business operations from a City of Pasadena address?  If no 
Please list the address that you operated from 

o Yes    o No Do you hold other state or federal licenses using a City of Pasadena address?  Please state type and
the license no. 

Type of License License No. 

o Yes    o No Did you open a checking account in the name of your business entity?

o Yes    o No Are you registered with the State Board of Equalization (Sellers Permit) using a Pasadena based 
address?

o Yes    o No Do you represent to the public by way of advertisement, business cards, business letterhead and/or
business phone number that shows an address  associated with a City of Pasadena?
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o Yes    o No Is the Agent for Service of Process located in the City of Pasadena? Agent for Service of Process is
is the person authorized to receive correspondence for your entity.

o Yes    o No Do you use an accountant or attorney's address in the City of Pasadena?

o Yes    o No Are you a property owner and lease property to other businesses or people in the City of Pasadena?

IF APPLICABLE SELECT ONE OF THE FOLLOWING REASONS THAT MAY EXEMPT YOU FROM 
PAYING BUSINESS TAX FEES IN THE CITY OF PASADENA:

o Business is recognized as a tax exempt organization. Please attach proof of exemption.

o This notice was sent to a W2 salaried employee. Please return supportive documentation.

o The business entity was dissolved. Please provide supportive documentation.

o The business or person holds an active State of California License, but is not actively engaged
in the specified trade.

o A City of Pasadena business tax permit has already been issued to the business/person.

Business Tax Permit No. Expiration Date

o The business does not operate in the City of Pasadena.  Please list the complete address where 
the the business is operated and, where applicable, the business license no. for the City in which it is 
located. The information received will be forwarded to the City listed for their review and 
verification. City License No. 

(Address)                                                          (City)                                   (State)           (Zip)

Under penalty of perjury no person shall knowingly or intentionally misrepresent to any employee of the City of Pasadena any
material fact associated with this business license questionnaire. Any person violating the provisions governing a business tax
permit is subject to misdemeanor charges.

(Signature)                                                           (Printed Name)

THIS FORM PROVIDES YOU WITH THE OPPORTUNITY TO SUBMIT ADDITIONAL INFORMATION THAT WILL ASSIST IN
RENDERING A DECISION ASSOCIATED (IF APPLICABLE) WITH YOUR BUSINESS TAX OBLIGATION. 

OFFICE USE ONLY

Date Received: Determination:  o Upheld   o Additional Information Required         

Date Reviewed: Reviewed by:
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