Today's date

Your Name

Address,

City, State

Your Boss Name

Address,

City, State

Resignation letter

Mr, Mme My Boss,

As the result of our recent conversation, I give you this letter as my resignation from the job I occupied since the [date].

I will leave my function permanently on the [date] in the morning.

Thank you very much for the job opportunity you gave me, but since I've find a full time job, I have to leave this one now.

Yours sincerely,

Your Signature

Your Name

