PREPROFESSIONAL ADVISEMENT CENTER

Dear Letter of Recommendation Writer,

First of all, I would like to personally thank you for your willingness to write this letter. Writing letters can be time consuming,
but great letters increase a student’s chances of getting in to law school. Whether you have written hundreds of letters or this is
your first, please allow me to offer some advice based on the information our office has collected from law school admissions
deans.

If you are unsure of what to include in your letter, consider the following:

1. Your audience is a group of attorneys; as such, they are trained to look for evidence to support any argument. So,
rather than filling a letter with statements such as “John is great. He is very hardworking and diligent,” it is better to
make a statement followed by a specific example of a time when John was hardworking and diligent.

2. Discuss the kinds of qualities the candidate possesses that you have noticed. Law schools are not looking for specific
characteristics; rather they are trying to understand what this applicant will bring to their law school. If it is a quality
you have valued while working with this person, it’s likely the law school will also value that quality.

3. Give your level of endorsement indicating how confident you are in the candidate’s ability to succeed both as a law
student and as an attorney.

If you are going to write a negative letter or only know the student well enough to write a short, form-type letter, please
inform the student.

One dean of admissions said, “The only thing worse than no letter at all is a bad letter.” Perhaps you do not have a
high opinion of the student who has asked you for a letter of recommendation, and you feel that it is your place to be honest
with an admissions committee. However, it is equally important that you let the student know what you will write. Please
inform the student that you will need to include the negative experiences you have had with them, and allow them to choose
whether or not to have you write the letter.

More common than the situation described is when the letter writer clearly does not know the student they are writing
about, resulting in a letter that is very short and only includes information such as “John Jones took St. Dev. 168 from me in
the winter of 2018. He earned an A. He is a fine student.” These letters can be as harmful to students’ applications as negative
ones. If you feel unable to write a meaningful, insightful letter, please let the student know.

Please keep in mind the deadline the student has given you.

We strongly encourage our students to give letter writers at least two weeks to write letters, which should hopefully
give you enough time to draft and send off the letter. If you find yourself unable to meet the deadline the student has given you,
please contact the student, so they can make arrangements as needed.

Thank you again for being willing to write this letter of recommendation. Please feel free to contact me directly at any time
with any questions or concerns.

Sincerely,

Kris Tina Carlston, JD, MBA

Director - Preprofessional Advisement Center
Prelaw Advisor

3328 WSC, BYU

Provo, Utah 84602

801.422.5715

kristina_carlston@byu.edu
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