EXIT INTERVIEW FORM

The information furnished would be used only for taking corrective actions wherever required and therefore we expect your frank answer.

Name of the Employee:

Date of Joining:

Date Of Resigning/Leaving:

1) Did you ever express your view that you want to leave the company?




2) Were any steps taken by the organization on your expressing the view to separate?






3) What were your expectations when you joined the company & has your expectations satisfied?





4) Please tick the factors which has prompted you from leaving the firm.

	S.No
	Factor
	Rating

	1
	Further studies
	

	2
	Health Factors
	

	3
	Marriage
	

	4
	Better Opportunity
	

	5
	Overseas Opportunity
	

	6
	Job Different from expectation
	

	7
	Work not challenging
	

	8
	Work culture
	

	9
	Working Hours
	

	10
	Salary
	

	11
	Lack of Co-operation 
	

	12
	Recognition
	

	
	Others(use different sheet if required)
	


4.What according to you are the positive points about the company?



5. What according to you are the negative points about the company?

6. Your feedback for the improvement of the company.

7. Where are you joining now and at what capacity?(Please furnish your contact details)

I assure that I will not disclose any confidential information related to the company. Confidential information is construed as clients name, client reference, project types, intellectual property etc.,

Signature of the employee:

Date:

 Comment of the Human Resources Department

 Comment of the General Manager

