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The General Manager – Retail Banking Products

Standard Chartered Bank

P. O Box 373

HARARE
Dear Sir,

RE: Scheme Loans

Applicant’s Name………………………………………………………………………….………………………………
This letter serves to introduce the above applicant who is our employee.

We confirm that;

a) He/She is a permanent employee

b) The personal details as per application are correct.

c) That the loan repayment will be deducted from the applicant’s salary and remitted to the employee’s account with the Bank every month until the loan is fully redeemed.

d) That the Bank will be informed of the employee’s resignation or termination of his/her employment with the company. In the event of such occurrence, the company will transfer the lesser of the outstanding loan balance or any final settlement to the Bank for the credit of the employee’s loan account.

e) There are no disciplinary cases current or pending against him/her, nor is he/she under notice to resign, or under notice of redundancy.
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