
EMPLOYEE ATTENDANCE RECORD

Company: ________________________________________________ Employee Name: _______________________________________
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DAYS NOT WORKED SHOULD BE SHOWN BY CODE AS FOLLOWS:
 L = Late LE = Leave Early V = Vacation H = Holiday S = Sickness E = Excused Absence U = Unexcused Absence

LATE LEAVE EARLY ABSENT
DATE TIME IN REASON DATE TIME OUT REASON DATE REASON


