SAMPLE EXIT INTERVIEW FORM
	Employee’s Name ________________________
Job Title __________________________

Employee Number _______________________
Department _______________________

Last Date of Employment __________________
Employee’s Supervisor ______________



	Date Notification was Given ________________

	Would you recommend for rehire?  

( Yes

 ( No



	Please Explain:



	Reason for Employee’s Departure:

· Dismissal (Documentation attached.)

· Retirement

· Layoff (if temporary, expected date of rehire)  ________________

· Resignation

· Others (please provide details)

______________________________________________________________________________________________________________________________________________________________________________________________________


	Notes:



	Interviewee Name:  _____________________________
Signature:  ____________________________________
Date of Interview:  ______________________________



