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Local Practice Area Orientation Checklist for Students & Faculty

This checklist consists of four general categories:

• Organization & Culture

• Quality

• Health & Wellness

• Emergency Responses.

Use this checklist to guide your orientation to the site or location of your practice education placement.   Add additional items to the checklist relevant to the placement site that were also important to your orientation.

Organization and Culture

( Overview of service and department:

· Client/resident/patient population

· Care providers and services

· Work area systems and procedures

· Daily Routines, sign–in system

( Tour of unit/work area/site
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(  Introduction to colleagues and other key personnel

(  Clarify practicum schedule with instructor/preceptor 
( Local communication systems

· Telephone

· Intercom

· Paging

· Other

( Security systems

· Alarms

· Photo Identification

· Keys

· Personal safety and security of belongings

Quality
( Review goals and objectives of practicum

( Outline process for evaluation of practicum

( Policies, Guidelines, and Procedures - review how to locate and use regional   

    and site/department-specific manuals i.e. Mosbys, Student Practice Education 

    Guidelines and Corporate Policies
( Review Freedom of Information & Protection of Privacy policies

( Documentation – Review:

· Relevant Site Forms

· Health record

· Process for student documentation 

( Informed Consent – read Practice Standard/Policy

( Managing Aggressive Behaviour (Code White) - read Standard and locate

    necessary supplies (where applicable)

( Arrest Management - read procedure and learning package (where applicable)

Health and Wellness
( Clarify area-specific dress code

( Review Equipment Safety and Maintenance

( Locate Employee Health and Safety Manual

( Musculoskeletal Injury Prevention - review specific risks and appropriate

    procedures for work area 
( Occupational Exposure Procedure - review actions to take for accidental

    exposure to blood and body fluids or to tuberculosis. 

( Infection Control Procedure (where applicable)
Emergency Responses
Fire Safety – for your work area, state the location of the following (where

applicable):

( Fire extinguishers (ABC, CO2, Water)

( Pull stations

( Evacuation/Fire Safety Plan

( Fire exits

( Medical gases

Chemical Safety – for your work area, state the location of the following (where

applicable):

( Material Safety Data Sheets

( Personal protective equipment (safety glasses, gloves, etc.)

( Emergency eyewash station

( Emergency Shower

( Spill Kits(s)

Medical Emergency Preparedness – for your work area, state the location of the following (where applicable):

( Medical emergency equipment and supplies (such as disposable mask,

               AEDs box, board, code cart)
General Emergency Preparedness – for your work area, state the location of the following:

( Department/Unit fan out list

( Emergency Response Manual

( Emergency Supplies

( Emergency telephone number (in an emergency, what number do you

    call?)
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