New Tenant Checklist:
(To Be Completed When A New Tenant Checks-In For The First Time)

Property Address:

______________________________________________________________________________
Paperwork
1. __________ Completed Rental Application
· Verification Of Background & Income (Credit / Background Check)
· Copy Of Drivers License & Social Security Card
· Verification Of Employment (Paycheck Stubs / Income Tax Returns)
· Previous Tenancy Verification Form Completed
2. __________ Rental Agreement
· Signed & Two Copies Made (Landlord & Tenant)
· Security Deposit Agreement (Signed & Two Copies Made)
3. __________ Lease Option Agreement (If Applicable)
· Signed & Two Copies Made (Landlord & Tenant)
4. __________ “What To Expect” One Page Addendum
· Signed & Two Copies Made (Landlord & Tenant)
5. __________ Lead Paint Disclosure (Pre-1978 houses only)
· Signed & Two Copies Made (Landlord & Tenant) 
6. __________ Lead Paint Pamphlet (Pre-1978 houses only)
· One copy given to tenants & explained
7. __________ Move-In Inspection Report
· Signed & Two Copies Made (Landlord & Tenant)
# Of Keys Given: __________     Garage Door Opener:  Yes / No

_________________________________________

__________________

Printed Name Of Property Manager


Date

_________________________________________

Property Manager Signature

