
Sample Business Letter For Brazil Business Visa 
 

 
(WRITTEN ON COMPANY LETTERHEAD) 

 
 
 
 

Date: 
 
To: Embassy/ Consulate of Brazil, Visa Section 
 
 
Dear Sir / Madam:  
 
(NAME OF USA COMPANY) is pleased to introduce (APPLICANT FULL NAME and TITLE) who is 
traveling to Brazil on (DATE OF TRAVEL) for the exact purpose of (NATURE OF BUSINESS).  
 
While visiting Brazil, (APPLICANT) will meet with representatives of (NAME AND ADDRESS OF 
HOST COMPANY IN BRAZIL).  
 
 (APPLICANT) will neither perform any technical work nor (HE/SHE) will be remunerated (paid for 
services rendered) from Brazilian Sources.  
 
(NAME OF USA COMPANY) hereby guarantees the financial expenses of the applicant while (HE/SHE) 
is visiting Brazil and their return transportation to the USA. We appreciate the issuance of (HIS/HER) visa 
without delay.  
 
 
 
Sincerely,  
 
 
(Signer should be a company employee/officer other than applicant) 
(Title of Signer) 
 
 
 
 
NOTES: 

- Letter MUST be on USA company letterhead 
- Consulate address is not required 
- Applicant cannot be signer on letter 


