                                 Costume Loan Agreement

                            Middlebury College
NAME_____________________________PHONE___________________




         
ID#__________________________EMAIL_________________________
SHOW_______________________________________________________

DATE BORROWED_____________RETURN DATE_________________

An access fee of  $10.00 will cover the cost of access to the collection and the restocking fee.  Each costume will be $10.00.  A deposit of  $100.00 is required and will be returned when all costumes are accounted for in their borrowed condition.

Costumes are loaned under the following conditions:

· Borrower will take every care to prevent damage or loss

· Costumes may not be cut, dyed, distressed or permanently altered in any way

· Costumes must be PROPERLY cleaned at the borrowers expense before returning.  We will let you know at the time of borrowing whether a costume needs to be drycleaned or if it may be laundered.
· Borrower will check in the costumes with a costume staff member
· Any missing items will be charged to the borrower accordingly
· Late returns may affect your ability to borrow in the future.
· A fee of $25/ day will be charged for each day the costumes are not returned after the return date
In the event of loss or damage, the amount and manner of restitution will be at the discretion of the theatre staff
I have read the above and agree to these conditions____________________.

                                                                                   (borrower’s signature)

I have loaned costumes to ________________________________________

On_______________.  _________________________________________

                                                (costume staff signature)

Middlebury College Costume Staff

443-2311/2335
