Landlord Reference Letter
This letter may be edited by the landlord to personalise it for your purposes. 

Once you are content that it meets your needs delete the coloured prompts.

Make sure you have obtained the prospective tenants signed consent prior to writing to the referee and keep a copy. You obtain the prospective tenants’ prior consent as part of an application form or by asking them to countersign the bottom of this letter in the space provided.

Keep a copy of the letter or email for your files.

V1 01/06/2018
Landlord or Property Manager’s name and address

Landlord or Property Manager’s telephone number

Landlord or Property Manager’s email address

Previous landlord’s name and address
Date

Dear Previous landlords name,
RE: Landlord Reference; new tenant's name and address that they occupied
The above named person has made an application to become my tenant. They have given me their consent to contact you as their landlord at the above address.
I would be grateful if you could provide the following information about new tenant's name in writing or e mail: Landlord or Property Manager’s email address.
1. Their dates of occupation with you?

2. The amount of rent? Was their rent always paid on time?

3. Were there any issues during the tenancy that we should be aware of (if yes, please give details)?

4. Were there any deductions from the tenant's deposit (it taken)?

5. Would you rent to this tenant again?

6. Is there any other relevant information I should know about?

Please sign and return the information in the stamped addressed envelope provided or e mail to the address above.
All information will be treated in the strictest confidence.
Thank you for your cooperation.
Yours sincerely,
Landlord or Property Manager’s name

To whom it may concern

I have given my consent for Landlord or Property Manager’s name to contact you and would be very grateful if you could provide the information as requested above.

New tenant's name 
