
 

Section C: Name and Address of Receiver (no address required for pickup) 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

GRADUATE STUDIES OFFICE 

Waterloo, Ontario, Canada N2L 3G1 

Fax 519-746-3051 | email – gsoffice@uwaterloo.ca| 

www.grad.uwaterloo.ca  

Graduate Request for a 
 Program Confirmation Letter 

Please print clearly.  Use this form to order a verification letter if you are or where previously 

enrolled in a graduate program ( ie Master’s, PhD ) 

Cost of each letter is $10.00 (HST included).  

If letter is to be sent by courier or fax, include 
additional charges in addition to the cost of 
each letter (see below). 

 Duplicate requests are not refundable 

 Letters require 5 business days to process 
following receipt of completed form and 
receipt of payment from Finance. 

 Incomplete information may delay processing 

 Outstanding fees will prevent release of letter 
Regular Mail (no additional charges). 
Courier Charges   
$10 within Ontario 
$20 within a Canadian province 
$25 within United States 
$35 outside North America 
 
Fax Charges   
$5 within Canada 
$10 outside Canada 

Section A: Student Information 

University of Waterloo Student ID Number    

Mr.  □    Mrs. □     Ms. □    Other: _________________  

Last Name (while attending)__________________________________________________________ 

First  & Middle Name ____________________________________________________ 

Date of Birth _________ / _________ / ________ 
                            

Day                            Month                       Year 

 

Email Address ______________________________________________________ 

Academic Program/Plan ______________________________________________ 

Daytime Phone Number:   Area Code__________  Number_______________________                                      

Student Signature  ____________________________________________________ 

Date  _______________________________________________________________ 

Section B: Requested Information  Please select all that apply. 

□  US VISA 

□ Consulate, Toronto.   □ Embassy, Ottawa 

□  Verification of current term registration □  Include tuition and fees 

□  Include previous registration terms □  Include scholarships 

      

□  Proof of graduation (Convocation date was ____________________)    

 Month/Year 

□  Have met all of the degree requirements; the degree has not yet been conferred at convocation 

□  Anticipate meeting all degree requirements following the _______________ term 

Number of 

Copies 

Requested 

 _______ 

 ______________________________________________________________________ 

 ______________________________________________________________________ 

 ______________________________________________________________________ 

 ______________________________________________________________________ 

Tel __________________________________ Fax _____________________________ 

Please see above for additional 

charges. 

 

 Hold for pickup (available 5 

business  days after receipt of 

payment) 

 Regular Mail (no additional charge) 
 

 Courier (phone number required) 
 

 Fax  

For Office Use Only 

Amount $ _____________________ 

Received by ___________________ 

Date received _________________ 

Section D: Method of Payment 
 

 

Total Amount    $ _______________________ 

Name on Credit Card___________________________________________________ 
 

Credit Card Number        

 Credit Card Expiry Date (MMYY)   

Cardholder Signature __________________________________________________

  

Graduate Studies Office   Dec 2010  

102010 A-1 

http://www.grad.uwaterloo.ca/

