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	INDIAN INSTITUTE OF TECHNOLOGY
                 I.I.T.P.O., MADRAS-600 036

            STORES & PURCHASE SECTION 


Purchase Order for Imported Items

Purchase Order No: 








Date: [image: image1.wmf]


	
	
	
	
	


To

[image: image2.wmf]


Dear Sir(s)






Sub : Import of [image: image3.wmf]







Ref : Quotation  / Proforma invoice / Price List No.






          Date:[image: image4.wmf]



With reference to the above you are requested to kindly supply the following items as per the terms and  conditions given below

	S.No
	Description of Items
	Quantity
	Unit Price
	Total Cost

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


TERMS & CONDITIONS:

1. The total amount indicated is Ex. Works / FOB / CIF. Madras Value.

2. The consignment to be addressed to THE REGISTRAR, INDIAN INSTITUTE OF TECHNOLOGY MADRAS, CHENNAI-36 INDIA.

3. The consignment to be dispatched by surface / Air Post Parcel / Ocean Freight / Air Freight.

4. Import is covered by the Liberalized import policy (Appendix [image: image5.wmf]

  of Import Trade Control) / Import License No. [image: image6.wmf]

                Date: [image: image7.wmf]


5. Payment will be made by irrevocable Letter of Credit / Sight Draft through State Bank of India, I.I.T. Madras, Chennai- 600 036 / demand draft after receipt of materials in good condition.

6. The amount indicated is inclusive / Exclusive agency commission of [image: image8.wmf]

 payable in rupees to your Agents, after receipt of materials in good condition.

7. Please send three advance copies of Invoice direct to us immediately after dispatch to avoid delay in clearance.  DEMURRAGE CHARGES, IF ANY, PAYABLE ON ACCOUNT OF DELAY IN RECEIPT OF ADVANCE COPIES OF INVOICE WILL BE DEBITED TO YOUR ACCOUNT.

8. The following set of documents is required in all cases:

a. Complete set of Clean Bill of Lading / Airway Bill / Air or surface Parcel Receipt, showing that the goods have been shipped and freight prepaid.

b. Insurance Policies / Certificateds in duplicate covering Marine Insurance as per Institute Cargo Clauses (All risks) and perils as per Institute Strikes, Riots and Civil Commotion Clauses, War risks as per Institute, Clauses.  Cover for CIF value plus 10 percent.

c. Signed Invoices in quadruplicate.

d. Certificate of Origin.

e. Packing List.

f. Airway Bill / Post Parcel Receipt / Bill of Lading should indicate the name and address of the Importer and issuing Bank in India, evidencing despatch of [image: image9.wmf]


From [image: image10.wmf]

  to Madras.

Letter of Credit, if applicable, will be opened shortly, and details intimated.

Kindly acknowledge receipt.

Thanking you,









Yours faithfully,
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