Letter requesting landlord reference




Suggested format – to be edited by landlord as appropriate

Referees’ name







Your name
Referee’s address







Your address











Date
Dear xxxxxxxxxxxxx


Request for reference 

…………………………….. (name of applicant)  of ……………………………. ……………………………… (address of applicant), who tells me he is a tenant or former tenant of yours, has given your name as somebody I might approach for a reference in connection with his/her application to rent a property which I own.


I would therefore be grateful if you could confirm that …………………….. (name of applicant) is known to you, for how long and in what connection, and that the address given above is to the best of your knowledge correct. 

It would also help me greatly if you could say whether, in your opinion, and to the best of your knowledge and belief,   ………………………… (name of applicant) would make a trustworthy, reliable, and responsible tenant who will honour his tenancy responsibilities. In particular could you tell me in respect of the time in which he/she is, or was, renting accommodation from you:
· whether he/she was ever significantly in arrears with the rent;

· whether he/she was responsible for damage to your property or its contents, other than through normal wear and tear; 
· whether you ever had occasion to issue formal warnings to, or issue proceedings against him/her; and

· the reasons why the tenancy ended, or is due to end.

If you prefer to speak to me personally, my telephone number is ………………….
Yours sincerely

Your signature
 
Your name
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