Notice to Quit

To: Cheltenham Borough Homes Limited (CBH) of Cheltenham House Clarence Street Cheltenham Glos GL50 3JR
I (insert name)   ……………………………………. …….. hereby give four weeks’ notice to terminate my tenancy of  (insert address ) ……………………………………………….thereby bringing the joint tenancy that I hold with (Insert Joint Tenants name )………….………………………… to an end.
I will deliver up possession on …………. OR on the day on which a complete period of the tenancy expires next after the end of four weeks from the service of this notice.

I will return the keys on or before noon on Monday…………………. 

I understand that if I hand in my keys early, the four weeks contractual notice will still apply.  

My new address will be:……………………….……………

I will ensure that all personal effects and furniture are removed from the property and that the property is left in a good, clean condition. Once the keys are returned to CBH, any items left in the property can be disposed of, and I understand I will be re-charged for the cost of the clearance and disposal.  
I am satisfied and understand that the joint tenancy will be ended. 
Print Name………………………………………..

Address: …………………………………………..……………….

Dated: ……..........................
Signed: …………………………
I understand that Cheltenham Borough Homes will have to formally notify the other joint tenant of this Notice and that this Notice could lead to possession proceedings being taken against the other joint tenant.
INFORMATION TO TENANTS

1.  If the tenant or licensee does not leave the dwelling, the landlord or licensor must get an order for possession from the Court before the tenant or licensee can lawfully be evicted.  The landlord or licensor cannot apply for such an order before the notice to quit or notice to determine has run out.

2. A tenant or licensee who does not know if he has any right to remain in possession after a notice to quit or a note to determine runs out can obtain advice from a solicitor.  Help with all or part of the cost of legal advice and assistance may be available under the Legal Aid Scheme.  He should also be able to obtain information from a Citizens’ Advice Bureau, a Housing Aid Centre or a Rent Officer. 
