Santa Cruz County Office of Education:
@ m Work Site Agreement 0 Job Shadow

- O Mentorin
STment 3° 400 Encinal Street |:|Subsidize% Work

SANTA CRUZ COUNTY

Santa Cruz, CA 95060
831/466-5600 Fax: 831/466-5719

Worksite Name: Worksite Address:

Worksite City: Worksite Zip: Phone:

Fax: Email:

Mentor: Alternative Mentor:

Worksite Type: [ Private Sector O Public Sector O Non-Profit
Job Title: Number of Positions Available:

Anticipated work

gMonday Tuesday | Wednesday @ Thursday Friday Saturday = Sunday
schedule:

Any requirements for worksite (Minimum age, clothing, TB test, fingerprints, etc)?

Can you accommodate youth at your worksite who:

Available Available Available Limited
] mornings [ afternoons ] evenings [ English List language you can accommodate:
only? only? only? Speaking?

O Are physically limited? (Please describe accommodations):

Are hazardous duties or equipment usage associated with this position? O Yes O No
If so please list:
Is worksite available by public transportation? O Yes O No

Additional comments:

Skill an proficiency levels to be attained: (5 minimum/Please attached additional pages if needed)

N » w N -

Measurements of Success: (Please check all that apply)

O Review d Employee Feedback O Daily Log

O Observation O Customer Feedback O Job Specific Results
O Other:




Please Read Carefully and Report any Changes to hidgreement to the Santa Cruz County Office of Edwation (SCCOE)/Suefios Partnership
Upon assignment of Suefios WIA Youth Services ppsids, all worksites shall be required to adherartd comply with the following Federal, State and
County rules and regulations.

General Compliance

1. Santa Cruz County Office of Education/Suefio§’YRereafter SCCOE) and inclusive without limitatiits officers, agents, employees, sub-contractor:
and volunteers shall not be liable and is reledsethe participating worksite for any and all liétlyi for any personal injury to or property damagestained

by the worksite, its officers, agents, employeed sontractors or volunteers in any way connectétl the SCCOE activities on the worksite’s propgerty
except to the extent such damage was caused sgiehe willful misconduct of SCCOE or its officeagents, employees, sub-contractors or volunteEng.
participating worksite shall indemnify, defend amald SCCOE harmless from and against all claimssds, liabilities, penalties, costs and expensésgat
actions filed or threatened against SCCOE duedoviblation of any law, death, bodily injury, orgmerty damage incurred by the worksite or its effi;
agents employees, sub-contractors, volunteersmyoother third party in any way connected with SEC&xtivities on the worksite’'s property, exceptte
extent the same claims, losses, liabilities, p&wlor costs and expenses are caused solely bwillfid misconduct of Suefios or its officers, agent
employees, sub-contractors or volunteers.

2. Private Sector worksites shall maintain compnsive or Commercial General Liability Insurancererage in the minimum amount of $1,000,000
combined single limit, including coverage for: @dily injury, (b) personal injury, (c) broad forpersonal damage, (d) contractual liability, anddi@ss
liability.

3. No currently employed worker shall be displacechave work hours reduced as a result of Suefdscipant. Participants shall not be placed iato
regularly budgeted position classification in whalrrent vacancies exist.

4. Participants shall not be allowed to work prior proper enrollment by SCCOE/Suefios Partnerstarticipants shall meet the WIA eligibility
requirements. If subsequent to enrollment, a gipent is determined ineligible, SCCOE/Suefios Rastrip shall terminate such participant from the
program.

5. Worksite shall comply with all Equal EmploymeBpportunity laws, SCCOE nondiscrimination polici& COE Grievance Procedures and prograrn
accident/injury reporting procedures.

6. Access to the worksite shall be allowed toteSémd Department of Labor monitors and to membgtise Santa Cruz Workforce Investment Board.

7. The WIA Grievance Process is defined by law dascribed in the Workforce Investment Act. Thegess shall be used to resolve the complaints o
participants and other interested parties affebyethe workforce Investment System. Copies ofghievance provisions are available upon request fitee
SCCOE, Student Support Services Department.

8. Participants shall not engage in any religiquaditical or fundraising activities during work tics.

9. Participants shall not be employed in jobs,chtdre not age appropriate and considered hazaatdoosding to the Federal and State Child Labord.aw

10. Participants shall not be employed in the tranton, operation, or maintenance of any portibm facility used or to be used for religious rfostion or
worship, not in any assignment, which involvesgielis duties.

11. In the event of non-compliance with the primris of the Worksite Agreement, the SCCOE may reamawy or all of the assigned Suefios participants
from the worksite.

Worksite Responsibilities

1. Worksite shall provide participants and prog@unselor with performance evaluations in the neammescribed by the SCCOE/Suefios Partnership.

2. Worksite mentor shall contact the assigned SE@@&seworker in the event the participant’s perforee is unsatisfactory, prior to terminating the
participant’s employment.

3. Worksite shall provide all participants with arnientation that includes, but is not limited {a) Job description, duties, and responsibilit{p¥,Hours or
work, time and attendance procedures, (c) Emergandyaccident procedures.

4. Worksite shall provide meaningful, sufficiengll-supervised work experience and adequate naégéeand equipment for all participants,

5. Worksite shall maintain an accurate record afre worked by each participant and shall comgiete records in accordance with the procedures an
schedules established by the Santa Cruz Countgeddfi Education.

6. Worksite shall maintain a safe and sanitarykvamvironment.

7. Worksite shall allow participant to attend Soefvorkshops and basic skills classes.

8. Worksite shall assure the youth will not opermatehicle owned/leased by business or persohalleen performance of the agreement.

9. Worksite shall maintain confidentiality of amformation regarding the youth of his/her immedi&mily and comply with all applicable WIA regutats
regarding confidentiality in the operation of thegram. A participant’s status as a WIA recipiento be safeguarded and not disclosed withoutewrit
authorization.

10. When an Occupational Skill goal, has beentketworksite shall allow the youth to participstea minimum of 90 hours of work experience. The
worksite shall use the Workforce Investment Boawltfi Council approved Occupational Skills curricalprovided by Suefios WIA for measuring and
evaluating the job specific skills competencies.

SCCOE/Sueiios Partnership Responsibilities
1. To monitor the training site to assure appwtprhealth and safety conditions exist, compliasfoghild labor laws and adherence to applicable kiéoce
Investment Act Regulations.

2. To provide time sheets and evaluations for ettt complete.
3. To pay the wages of each youth during the veaperience period.
4. To provide the worker's compensation insuracmeerage for each youth during the term of workesigmce.
5. To provide supportive services such as safetist clothing, and equipment if they are requitgdhe Worksite for all similarly situates emplogee
6. To assist in the resolution of disputes betweeryouth and mentor.
Worksite Mentor Santa Cruz County Office of Education
By: By:
Signature, Agency Authorized Representative Signature, CoordimatdA Youth Services
Name:
Printed Name of Signatory Date

\\Narwhal\user data\StudentServi cesShared\ YEP\For ms\Forms\Work Agreement form 11082007.doc



