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April 18, 2011

To:  All Human Resources and Payroll Business Center contacts

From:  Steve Nash - Payroll Manager

Regarding:  Payroll Social Security Card Policy

The Central OSU Payroll Office announces a policy change related to Social Security cards, effective immediately.  Previously, University payroll practice required every newly hired employee to show an original Social Security card.  After reviewing improved internal compliance practices, it is determined that practice is no longer required.  The official policy statement is as follows:

Oregon State University Policy Statement Regarding Social Security Cards

The University is responsible for ensuring proper tax withholding from wages and accurate reporting of employee wages.  The University must ensure that payroll records match identically with those of the Social Security Administration.  The University requires all newly hired employees to provide the University with their Social Security number and name as it appears on their Social Security card.  A copy of the card is the preferred means of obtaining this information.  If the card is not available, this information must be provided on the Personal Demographic Form.  The University reserves the right to require seeing the original, signed Social Security card if a discrepancy arises.

This new policy statement replaces the prior practice of requiring the Social Security card for payroll purposes only.  This policy revision does not relate to I-9 regulations.  

If an employee presents their Social Security card for I-9 documentation, the I-9 regulations continue to apply and you must see the original card. 

