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Price Increase Letter Template
[Date]









[Company Name]
​[Company Address]
[Company Website]










[Company Phone]
[Customer Name]








[Customer Address]
Dear [Customer Name],
This letter serves to inform you that there will be an increase of [Percentage or Dollar Amount] on [Product Line/Product Type/Service type] effective as of [Date]. Any orders placed before [Date] will be processed at pre-increase pricing. We advise you to take advantage of this with bulk purchasing, if possible. 
Recent tariff increases and an ongoing trade-war have forced us to make this change. Our products have seen cost increases of [Amount]. We have absorbed these additional costs for as long as possible, but are now forced to make this change to our pricing in order to ensure the quality and timely service that our customers expect.
Thank you for your understanding as we navigate these changes and continue to provide high-quality products and exemplary service to our loyal customers.
If you have any questions or concerns, please feel free to contact me at [Phone] or [Email] anytime.
Sincerely,
[Small Business Owner Name]
[Title]


