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REPAYMENT AGREEMENT 
 

DATE 
 
 

TENANT NAME 
ADDRESS 
CITY, STATE, ZIP 
 
 
DEAR _______________, 
 
FAILURE TO PROPERLY REPORT INCOME EARNED FROM ___________ THROUGH ___________ HAS RESULTED IN 

A HOUSING ASSISTANCE PAYMENT (HAP) OVERPAYMENT OF $____________. 
 
PER HUD HANDBOOK 4350.3 REV-1, CHAPTER 7, SECTION 2:  IF THE TENANT DOES NOT COMPLY WITH THE 

INTERIM REPORTING REQUIREMENTS AND THE OWNER DISCOVERS THE TENANT HAS FAILED TO REPORT CHANGES 

AS REQUIRED UNDER #16: REPORTING CHANGES BETWEEN REGULARLY SCHEDULED RECERTIFICATIONS OF THE 

LEASE, THE OWNER INITIATES AN INTERIM RECERTIFICATION.  OWNERS MUST IMPLEMENT ANY RESULTING RENT 

INCREASE RETROACTIVE TO THE FIRST OF THE MONTH FOLLOWING THE DATE THAT THE ACTION OCCURRED.   
 
************************************************************************************************************************* 
TO RESOLVE THIS ISSUE: 
 

1) WITHIN 10 CALENDAR DAYS FROM THE DATE OF THIS NOTICE, YOU HAVE THE RIGHT TO REQUEST A 

MEETING WITH THE OWNER TO DISCUSS THE MATTER.  PERSONS WITH DISABILITIES HAVE THE RIGHT TO 

REQUEST REASONABLE ACCOMMODATIONS TO PARTICIPATE IN THE MEETING. 
 

2) REMIT THE AMOUNT DUE WITHIN 10 CALENDAR DAYS FROM THE DATE OF THIS LETTER.  (OR) 
 

3) REMIT A MINIMUM OF THE CURRENT AMOUNT DUE FOR THE REPAYMENT PLUS THE CURRENT TENANT RENT 

BY THE DUE DATE LISTED BELOW, ALONG WITH THE EXECUTED (SIGNED AND DATED) REPAYMENT 

AGREEMENT. 
       
I, ____________, AGREE TO REIMBURSE A TOTAL OF $__________ FOR THE HOUSING ASSISTANCE 

OVERPAYMENT CREATED BY FAILURE TO REPORT EMPLOYMENT AS REQUIRED IN MY LEASE.  I HAVE MADE AN 

INITIAL PAYMENT OF $________ NOW AND WILL PAY $_______ PER MONTH ON THE HAP OVERPAYMENT IN 

ADDITION TO MY REGULAR MONTHLY TENANT RENT BEGINNING ________ 1, 2012 THROUGH _________ 1, 
2012.  

 
THE TERMS OF THE AGREEMENT WILL BE RE-NEGOTIATED IF THERE IS A DECREASE OR INCREASE IN THE FAMILY’S 

INCOME OF $200 OR MORE PER MONTH. 
 
 
 

 

I UNDERSTAND THAT FAILURE TO REMIT THE MONTHLY REPAYMENT AMOUNT IN ADDITION TO THE CURRENT 

MONTHLY RENT BY THE 5TH
 DAY OF THE MONTH IN WHICH THE PAYMENT IS DUE CONSTITUTES DEFAULT OF THE 

REPAYMENT AGREEMENT AND WILL RESULT IN TERMINATION OF ASSISTANCE AND/OR TENANCY.  
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     CURRENT AMOUNT DUE:  DATE DUE:    AMOUNT PAID:  DATE PAID: 

 
      $_________ (REPAYMENT)   _________1, 2012    $ __________          __________ 

      $_________ (REPAYMENT)                  ________ 1, 2012    $ __________    __________ 

      $_________ (REPAYMENT)    ________ 1, 2012    $ __________    __________ 

      $_________ (REPAYMENT)    ________ 1, 2012    $ __________       __________ 

      $_________ (REPAYMENT)    ________ 1, 2012    $ __________                 __________ 

      $_________ (REPAYMENT)    ________ 1, 2012    $ __________       __________ 

      $_________ (REPAYMENT)    ________ 1, 2012    $ __________    __________ 

      $_________ (REPAYMENT)    ________ 1, 2012    $ __________    __________ 

      $_________ (REPAYMENT)    ________ 1, 2012    $__________      __________ 

      $_________ (REPAYMENT)    ________ 1, 2012    $ __________         __________ 

      $_________ (REPAYMENT)    ________ 1, 2012    $__________       __________ 

      $_________ (REPAYMENT)    ________ 1, 2012    $__________     __________ 

 

_____________________________________________________________                  ______________ 
TENANT(S)                                                                                                                                         DATE 
 
_____________________________________________________________                  ______________ 
TENANT(S)                                                                                                                                         DATE 
 
_____________________________________________________________                   ______________ 
PROPERTY MANAGER                                                                                                 DATE  


