
ADDENDUM TO EMPLOYMENT CONTRACT 
 
 
The District and Employee entered into an employment contract on ________________.  
District and Employee desire to amend that contract by adding the terms of this 
Addendum to that contract. 
 
The District requires that Employee be on-call for District business.  District 
acknowledges that Employee may be required to use the Employee’s personal cellular 
telephone for business purposes.  As compensation for this added on-call duty, District 
desires to reimburse the Employee for use of the cellular telephone through a non-
accountable reimbursement plan by providing a cell phone allowance to the Employee. 
 
Employee acknowledges that Employee owns a cellular telephone and is willing to use it 
for District business purposes.  Proof of such cellular telephone ownership is attached to 
this Addendum as Exhibit A.  (Such proof may be in the form of a photocopy of the last 
month’s cellular telephone service bill.) 
 
For and in consideration of the Employee using the Employee’s personal cellular 
telephone for business purposes, the District shall pay to the Employee the sum of 
______________________________ dollars ($_________) per month, such amount to 
be included in the Employee’s gross wages, subject to employment tax withholdings, 
payable as provided in the employment contract. 
 
In witness whereof, the parties execute this Addendum: 
 
 
Date: __________________________ ____________________________________ 
      Superintendent 
 
 
Date: __________________________ ____________________________________ 
      Employee 
 
This Addendum was approved at a meeting of the Governing Board of the District on the 
 
______ day of ___________________________, 20___. 
 
 
Date: __________________________ ____________________________________ 
      Secretary of Governing Board 


