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ANTI-DISCRIMINATION POLICY

United Way’s anti-discrimination policy states as a requirement of funding that the funded Partner agrees to:

Submit to United Way an anti-discrimination policy that demonstrates that the Partner does not discriminate in its staff, board, volunteers, volunteer committees or recipients of services on the basis of a person’s race, religion, sex, sexual orientation, age, national origin, ancestry, marital status, veteran status, or mental or physical disability, or any other status protected by applicable law.
Requirement:
1. Agencies submitting applications for funding are required to submit a Board-approved Anti-Discrimination policy with their proposal. The policy must meet or exceed United Way of the Columbia-Willamette’s standards. The policy must extend to staff, board, volunteers, as well as applying to recipients of services. Please note that Equal Employment Opportunity and Affirmative Action policies do not qualify as Anti-Discrimination policies according to the requirements of this grant process.
2. Any agency listed as a collaborative partner in a formal Collaboration Memorandum of Agreement (MOA) submitted as part of the proposal for funding must also have a Board-approved Anti-Discrimination policy that is in compliance with United Way standards. 

The Fiscal Management Agency (see RFP definition) is responsible for assuring that all collaborative partners have an Anti-Discrimination policy and will be asked to provide such assurances to United Way before funds are granted. This assurance will be in the form of a letter indicating that you have received Anti-Discrimination policies from all collaborative partner agencies, have reviewed these policies and that they meet United Way standards.  

Sample:

The following is one example of an Anti-Discrimination policy that meets United Way’s requirement. 

XYZ Agency does not discriminate against any employee, volunteer or customer on the basis of race, color, cultural heritage, national origin, religion, age, sex, sexual orientation, marital status, physical or mental disability, political affiliation, source of income, veteran status or any other status protected under local, state, or federal law. This policy extends to all personnel decisions, terms and conditions of employment, vendor contracts and provision of services. XYZ Agency does not tolerate harassment for any reason. Respect for the dignity of others shall be the guiding principle for our relations with each other.
SAMPLE BUDGET
(next 3 pages)
[image: image1.emf]Fiscal Year End:

6/30

FISCAL MGMT 

ORGANIZATION

 TOTAL ORG. 

BUDGET

UWCW Funding 

FOR THIS 

PROJECT

TOTAL 

PROJECT   

BUDGET

1 2 3

A CONTRIBUTIONS/FUNDRAISING INCOME 

749,805                      33,080                    

B UNITED WAY (UWCW) GRANT FUNDING

150,000                      150,000                 150,000                  

C UNITED WAY DONOR-DIRECTED DESIGNATIONS

26,000                       

D GRANTS FROM FEDERAL GOVERNMENT AGENCIES

1,282,455                   275,450                  

E GRANTS FROM STATE GOVERNMENT AGENCIES

297,840                      48,795                    

F GRANTS FROM LOCAL GOVERNMENT AGENCIES

915,800                      45,000                    

G FOUNDATION GRANTS

85,000                       

H PROGRAM SERVICE FEES 

550,880                      17,900                    

I OTHER REVENUE 

210,096                     

J TOTAL REVENUE

4,267,876 $                150,000 $              570,225 $               

K SALARIES

2,009,560                   57,000                   202,000                  

L PAYROLL TAXES, INSURANCE, EMPLOYEE BENEFITS

522,486                      14,820                   52,520                    

M PROFESSIONAL FEES & CONTRACT SERVICE PAYMENTS

376,250                      30,000                   62,700                    

N OPERATIONS (rent, utilities, equipment, maintenance, etc.)

781,609                      111,324                  

O MATERIALS & SUPPLIES

220,580                      14,950                   34,697                    

P LOCAL TRANSPORTATION

38,653                        3,300                      

Q STAFF & VOLUNTEER DEVELOPMENT/TRAINING COSTS

49,688                        4,290                     4,290                      

R CONFERENCES, CONVENTIONS, MEETINGS

26,520                       

S SPECIFIC ASSISTANCE TO INDIVIDUALS

209,435                      28,940                   58,500                    

T MISCELLANEOUS EXPENSES

33,095                        6,680                      

U

34,214                      

V TOTAL EXPENDITURES

4,267,876 $                150,000 $              570,225 $               

BAL -0.060000001 0 0

W Administrative Cost %

0% 6%

X

UWCW Funding portion of Total Project Budget:

26% 420,225 $                 

Fiscal Management Organization:  Project Name:

Youth Safety & Justice Coalition Our Community Services

REVENUE

PROJECT FUNDING

Project Budget 2009-2010

EXPENDITURES

INDIRECT ADMINISTRATIVE COST FOR THIS PROJECT ========>


Budget Sample – Page 1
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1

0.15

2

0.2

3

0.05

4

0.15

5

TOTAL % DISTRIBUTED TO PARTNERS 0.55

D

GRANTS FROM FEDERAL GOVERNMENT

165,450                    

110,000                    

E

GRANTS FROM STATE GOVERNMENT

48,795                      

F

GRANTS FROM LOCAL GOVERNMENT

45,000                      

G

FOUNDATIONS

I

OTHER REVENUE

TOTAL PROJECT 

BUDGET AMOUNT

Transition Opportunities, Inc.

Youth Action



Detail sources of  foundation or government grants 

contributing to THE TOTAL BUDGET FOR THIS PROJECT:

ABC Mental Health Services



Organization Name

Dept. of Health and Human Services

Oregon DHS

City of Portland BHCD

NOTE: The Budget Detail Section is REQUIRED

Portland Police Bureau



US Dept. of Justice



Budget Detail



TOTAL PROJECT 

BUDGET AMOUNT

Detail sources of any "other" revenue contributing to 

THE TOTAL BUDGET FOR THIS PROJECT:



2) REVENUE

1) Identify Project Partners


Budget Sample – Page 2

[image: image3.emf]3) EXPENDITURES

UWCW 

PORTION OF 

BUDGET

TOTAL PROJECT 

BUDGET

a. Program Coordinator 1 1

b. Volunteer/Parent Engagement Coordinator 0.4 1

c. Mental Health Therapist 1

d. Support Services (info techn., clerical) 0.25

e. 0.1

TOTAL FTE 1.4 3.35

UWCW 

PORTION OF 

BUDGET

TOTAL PROJECT 

BUDGET

M

PROFESSIONAL FEES & CONTRACT SERVICES

28,500                     61,200                      

1,500                       1,500                        

O

MATERIALS & SUPPLIES

14,950                     34,967                      

P

LOCAL TRANSPORTATION

3,300                        

Q

STAFF & VOLUNTEER DEVELOP/TRAINING

4,290                       4,290                        

R

CONFERENCES, CONVENTIONS, MEETINGS

S

SPECIFIC ASSISTANCE TO INDIVIDUALS

28,940                     58,500                      

T

MISCELLANEOUS EXPENSES

6,680                        

4) Is any other information needed to understand your budget proposal? Please explain.



US DOJ grant ends Dec. 31, 2010. Spending for the community forums will occur in second half of fiscal year during the school year.

Print training materials, brochure & resource catalog @ $2 

per unit, office supplies

Local travel reimbursement at IRS standard rate



Training expense for volunteers & coordinator

Transportation (Trimet) subsidy for 100 clients @ $40 X 9 

months, $250 rent subsidy to 10 clients X 9 months

% of web server fees charged to project @ $25/month x 

12 months; volunteer appreciation event



Facilitators for 5 community forums, 2 x $150/day x 5 days; 

Volunteer background search fees for 12 volunteers; 

Update training manual, brochure in English and 

Spanish/translation costs

Detail positions and FTEs contributing to the 

Salary Expense (K) for THIS PROJECT:

FTE

Explain other expenditures for THIS PROJECT, 

including how costs were calculated

FTE


Budget Sample– Page 3

SAMPLE LOGIC MODEL AND OUTCOME MEASUREMENT PLAN
(next 2 pages)

============================================================

If your proposal is selected for funding, you will be required to outline your plan to measure and report progress on the expected outputs, outcomes and systemic changes on the United Way Logic Model and Outcome Data Collection Plan template. 
The following sample of a completed Logic Model and Outcome Data Collection Plan is included here for your information. 

You do not need to complete the Logic Model and Outcome Data Collection Plan with your proposal.

============================================================

[image: image4.emf]Funding Type (Community Investment or 

Project Innovation)

Community Investment

Organization

Program

Completed by:

Jane Safelady

Phone:

(503) 222-0000

Email:

safetyjane@safealliance.org

Resources Activities Outputs

Measurable Outcomes & 

Systemic Changes

2 Bi-lingual parenting educators 

1 FTE; 2 Family advocates 1 

FTE; 2 Resource Specialists 1 

FTE

Parenting classes Quarterly classes, two groups of 15 

parents and 15 children per class = 8 

sessions per year for 30 parents and 30 

children 

29 early childhood (age 0-5) 

childcare and/or before-and after-

school care spaces

Family Advocacy - 1 FTE to provide 

child advocacy, coached parenting 

time, home visits and other direct 

service

Advocacy: 20 families (approx 25 parents 

& 30 children) per year; Home visits: 1 

home visit every quarter X 10 families = 

30 visits, 10 parents and 10 children

Food for snacks/lunches during 

child care

Resource Specialist (1 FTE) assists 

famililes to access services

20 families access new resources; at 

least 5 access health care services and 5 

access housing and/or employment 

related resources per year

United Way funding; DHS 

funding for part of childcare; 

CHIP funding; CHIP training 

facilitator

High Quality Chilcare is provided 30 families X 30 weeks X 20 hours per 

week = 18,000 child care hours per year 

to 35 children; 4,200 snacks/meals

Space & Equipment to Operate 

Program 

CHIP provides training in core 

competencies, diversity, case 

management, home visiting to family 

advocates, resource specialists and 

child care providers

10 staff trained at 3 agencies

Translation services for 

adaptation of curriculum

Adapt curriculum to meet 

cultural/language needs of families

1 curriculum developed during first 3 

months

Explanatory Notes/Definition 

of Terms

LOGIC MODEL 2009 - 2010

Any additional comments, definitions of ambiguous terms used in your plan, terms that may be internal to your 

organization, further description of the participant population, etc., or anything else that will help your staff and UWCW 

understand your plan

The participant population is families with involvement in the criminal justice system and with the Dept. of Human Services.

Our Transition Services Agency, Inc.

Family Safety Alliance

Parents and caregivers demonstrate 

positive and developmentally-

appropriate interaction with child(ren).

Children demonstrate improvement in 

appropriate social skills.

Systemic Change: Increased capacity 

of organizations and professionals to 

serve children and families


[image: image5.emf]Funding Type (Community Investment 

or Project Innovation)

Community Investment

Organization

Program

Completed by: Phone:

(503) 222-0000

Email:

safetyjane@safealliance.org

Measurable Outcomes Participant Indicator Assessment Tool Assessor Assessment Schedule

These are the same measurable 

outcome(s) you identified in your 

logic model

For each outcome

, describe the 

participant group, system, service 

or program that

 will be measured 

for progress on the outcome.

For each outcome and each 

participant group

, what are the 

specific, observable characteristics of 

change, ie., what does the participant 

say or do during the assessment that 

reveals progress toward the outcome?

What is the assessment instrument or 

method that will measure participant 

achievement of the indicator?

Who will administer the assessment for 

each indicator?

When and how often will the 

assessment be administered 

for each indicator?

Parents and caregivers 

demonstrate positive and 

developmentally-appropriate 

interaction with child(ren).

Parents receiving home visits Parent increases  use of age 

appropriate child guidance 

strategies, parent demonstrates 

increased sense of efficacy

Family advocate observation during 

home visit; ASQ: Ages and Stages 

Questionnaire-Social Emotional 

Component - Parent Relationship with 

Child questions

Family Advocate in collaboration 

with Parent/Caregiver

Every 3 months to 

correspond with child’s 

chronological age

Parents and caregivers 

demonstrate positive and 

developmentally-appropriate 

interaction with child(ren).

Parents in parenting class Parent increases  use of age 

appropriate child guidance 

strategies, parent demonstrates 

increased sense of efficacy

Retrospective Pre/Post Test Family Advocate in collaboration 

with childcare provider and 

Parent/Caregiver

At beginning and 

completion of class

Children demonstrate 

improvement in appropriate 

social skills.

Child in child care Child Demonstrates pro-social, age-

appropriate social skills, based on 

Galileo checklist of skills

Galileo Assessment Social/Emotional: 

observation, assessment, tracking

Family Advocate in collaboration 

with childcare Provider and 

Parent/Caregiver

Every 6 months to 

correspond to child's age

Systemic Change: Increased 

capacity of organizations & 

professionals to serve children 

and families

Staff receiving training Staff at partnering agencies 

demonstrate core competencies

Supervisor assessment of staff’s 

applied competencies (observation 

tools based on the identified core 

competencies)

CHIP staff partner Every 3 months after 

professional development 

activities and service 

delivery to target group 

begins

OUTCOME DATA COLLECTION PLAN  2009 - 2010

Our Transition Services, Inc.

Family Safety Alliance

Jane Safelady
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