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Statement of Purpose:  The Sick Leave Bank was established under the provisions of the collective bargaining agreement (Article 20.2). It is intended to provide paid leave time to members who:

· are absent from work due to a non-work related injury or illness where there is a reasonable expectation, based on medical documentation, of the member returning to the position held at the time a medical leave due to the illness or injury began. The Sick Leave Bank is not intended as a substitute for Long-Term Disability Insurance protection.

· need paid leave time until an approved application for Long-Term Disability Insurance benefit becomes effective.
· are absent from work due to parental leave or serious illness of a family household member.

All bargaining unit members covered by the PSU/MTA agreements are members of the Sick Leave Bank on their campus. Contribution of time to the bank is not necessary in order to become a member. However, if the total number of days in the Amherst bank falls below 1,000, or if the total number of days in the Boston bank falls below 500, each full-time employee shall donate seven and a half (7.5) hours of sick leave to the bank.  A regular part-time employee shall donate sick leave in the same proportion that her/his part-time service bears to full-time service.

The decisions of the Board are final and binding and not subject to any campus grievance or appeal procedure. Under normal circumstances, the Sick Leave Bank Board on each campus meets as needed, to consider outstanding applications.

SECTION 1.  FOR ILLNESS OF BARGAINING UNIT MEMBER

A.  Eligibility

1. A member is eligible to apply for paid leave time from the bank upon their membership in the bargaining unit.

2. A member is eligible to apply for paid leave time from the Sick Leave Bank if there is a reasonable expectation, based on medical documentation, that the member will return to the position held at the time a medical leave due to the illness or injury began.

3. Before drawing days from the Sick Leave Bank, a member must use all accrued sick and personal leave, and all but ten (10) days of accrued vacation leave.  Once a member has used up leave in accordance with this section and the Board has approved his/her Sick Leave Bank application, he/she shall immediately be eligible to draw days from the Sick Leave Bank.

4. A member who is receiving income from Worker’s Compensation benefits may not draw upon the Sick Leave Bank to supplement that compensation.

5. A member who is eligible to receive Worker’s Compensation benefits is not eligible for paid leave time from the Sick Leave Bank.

6. A member who is receiving benefits from an employer-sponsored Long-Term Disability Insurance (LTDI) plan may not draw from the Sick Leave Bank to supplement that benefit.

B.  Allowable Term

1. The initial award of time for a member granted paid leave time from the Sick Leave Bank due to his/her own illness or injury shall be no greater than 12 weeks. 

2. Each extension of time granted an employee beyond the initial award may be no greater than 12 weeks. 

3. A member granted part-time paid leave from the Sick Leave Bank is responsible for coordinating use of Sick Leave Bank paid leave time with his/her supervisor in order to meet both the demands of the medical condition and the needs of the department.

4. Paid leave time received from the Sick Leave Bank by a part-time PSU/MTA member shall be pro-rated based on the member’s percentage of full-time effort.

5. Any vacation, sick or personal leave accruing to a member who is drawing upon the Sick Leave Bank during a given pay period shall accrue to the bank.  

6. Paid leave time granted to FMLA eligible (see glossary) members runs concurrent with FMLA benefits (see glossary.)

C.  Application Procedures

1. Application forms may be obtained from each campus’ Division of Human Resources and/or the PSU office. 

2. A completed application form must be submitted to:
· Amherst: the Division of Human Resources Information Center, 3rd Floor, Whitmore Administration Building;
· Boston: Human Resources, Quinn Administration Building, 3rd floor.  

3. If the Sick Leave Bank Board is unable to make a determination regarding a request for paid leave time based on the information provided on the Sick Leave Bank application, the Board may request information it perceives will assist it in making a determination, and which is relevant to consideration of that application. Information that may be requested may include, but is not limited to: 

A. Clarification of the employee's and/or medical practitioner's portion of the application,

B. Submission of a completed federal Certification of Health Care Provider form, 
C. Medical practitioner's written feedback: 

(i) regarding the Sick Leave Bank applicant's ability to return to his/her pre-injury/illness job (hours and duties), and 

(ii) regarding any job modifications necessary for this to occur. 

(iii) This feedback will be made based on a copy of the applicant's University position description (as forwarded by the Board with its request for information) and a discussion between the applicant and medical practitioner regarding the applicant's University working environment. 

D.  This same information may be requested from a second medical practitioner. If this is requested, any resultant costs shall be paid by the University.  
E.  The purpose of such additional information shall be exclusively to aid the Sick Leave Bank Board in determining whether to grant, modify, or reject an application for drawing days from the Bank.
SECTION 2.  PARENTAL LEAVE FOR THE CARE OF A CHILD IN THE EVENT

                       OF BIRTH, ADOPTION, OR FOSTER CARE PLACEMENT
A.  Eligibility

1. The member must have been regularly employed by the University for at least six (6) months prior to the requested leave.
2. The member must intend to be a caregiver to the child during the period of leave.

3. Before drawing days from the Sick Leave Bank, a member must first use all accrued sick and personal leave, and all but ten (10) days of accrued vacation leave.  Once a member has used up leave in accordance with this section and the Board has approved his/her Sick Leave Bank application, he/she shall be immediately eligible to draw days from the Sick Leave Bank.

B.  Allowable Term
1. FMLA eligible members (see glossary) may utilize the Sick Leave Bank to cover up to a maximum of 26 weeks.

A. Regardless of whether a member has used FMLA eligible leave during the calendar year, the member may utilize the Sick Leave Bank, as per Article 19.1A.
B. Paid leave time granted to FMLA eligible members runs concurrent with FMLA benefits.

2. A member who is not eligible for leave under the FMLA can utilize the Sick Leave Bank for a maximum of 8 weeks.

3. Any vacation, sick or personal leave accruing to a member who is drawing upon the Sick Leave Bank during a given pay period shall accrue to the bank.
4. A member granted part-time paid leave from the Sick Leave Bank is responsible for coordinating use of Sick Leave Bank paid leave time with his/her supervisor in order to meet both the demands of the medical condition and the needs of the department.

C.  Application Procedures

1. A member must apply to the Sick Leave Bank on the requisite application form at least one month in advance of an anticipated date of commencement of leave, unless he/she is eligible for waiver due to unforeseen circumstances, as approved by the Sick Leave Bank Board.  Application forms may be obtained from each campus’ Division of Human Resources and/or the PSU office.

2. A completed application form must be submitted to:

· Amherst: the Division of Human Resources Information Center, 3rd Floor, Whitmore Administration Building;

· Boston: Human Resources, Quinn Administration Building, 3rd floor.
3. Approval of Sick Leave Bank paid leave time shall be subject to documentation of birth, adoption, or foster child placement. The member is responsible for providing the Board notification of the birth, adoption, or foster placement as soon as reasonably possible.  To complete the application procedure, a copy of the birth, adoption, or foster placement record must be forwarded to the campus’ Division of Human Resources for inclusion in the Sick Leave Bank request file.

SECTION 3.  FOR SERIOUS ILLNESS OF FAMILY OR HOUSEHOLD MEMBER

A.  Eligibility

1. The member must have been regularly employed by the University for at least six (6) months prior to the requested leave.
2. Before drawing days from the Sick Leave Bank, a member must first use all accrued sick and personal leave, and all but ten (10) days of accrued vacation leave.  Once a member has used up leave in accordance with this section and the Board has approved his/her Sick Leave Bank application, he/she shall be immediately eligible to draw days from the Sick Leave Bank.

3. The Sick Leave Bank Board will consider a request for leave to care for the spouse, domestic partner, child, parent, or sibling of either a bargaining unit member or his/her spouse or domestic partner, employee’s grandchild or grandparent, or a relative living in the immediate household of a bargaining unit member in the event of a serious health condition. 
B.  Allowable Term

1. Sick Leave Bank benefits may be granted to supplement a member’s paid benefit time up to a maximum of 26 weeks. The 26 week maximum is inclusive of time covered by the member’s accrued benefit time.

A. Paid leave time will not exceed a maximum of 26 weeks.

B. Paid leave time granted to FMLA eligible (see glossary) members runs concurrent with FMLA benefits.

2. Any vacation, sick or personal leave accruing to a member who is drawing upon the Sick Leave Bank during a given pay period shall accrue to the bank.
3. A member granted part-time paid leave from the Sick Leave Bank is responsible for coordinating use of Sick Leave Bank paid leave time with his/her supervisor in order to meet both the demands of the medical condition and the needs of the department.

C. Application Procedures

A member must complete Section 1 of the Sick Leave Bank Application form.  A U.S. Department of Labor Certification of Health Care Provider form (Form WH-380) must accompany the completed application.  Application forms may be obtained from either campus’ Division of Human Resources and/or the PSU office.

These documents must be returned to:
· Amherst: the Division of Human Resources Information Center, 3rd Floor, Whitmore Administration Building;

· Boston: Human Resources, Quinn Administration Building, 3rd floor.
	GLOSSARY

	Child
	Natural, adopted, foster, stepchild, or child under legal guardianship of a bargaining unit member.  


	FMLA
	Family Medical Leave Act: A federal regulation that allows eligible employees 12 weeks of leave, with or without pay, under certain conditions.

If a member has been employed by the University for at least 12 months and has worked no fewer than 1,250 hours for the University during the 12 months prior to their leave, the member is eligible for coverage under the federal Family Medical Leave Act (FMLA.) For the purposes of Sick Leave Bank coverage a member may be eligible for up to 26 weeks of coverage in any given calendar year.

	Health Care Provider
	Doctors of medicine or osteopathy, podiatrists, dentists, clinical psychologists, clinical social workers, optometrists, chiropractors, nurse practitioners, nurse-midwives, and Christian Science practitioners.

	LTDI
	Long Term Disability Insurance – An optional insurance plan which replaces some portion of an employee’s salary if the employee is not able to perform their job for a defined period of time.

	Medical Evidence
	Satisfactory medical evidence shall consist of a signed statement by a health care provider (as defined above).  The statement should confirm that he/she has personally examined the employee and shall contain the nature of the illness or injury, a statement that the employee is unable to perform his or her duties due to the specific illness or injury and the prognosis for the employee’s return to work.  In cases where the employee is absent due to a family member’s illness or injury, satisfactory medical evidence shall consist of a U.S. Department of Labor Certification of Health Care Provider form (form WH-380) signed by the health care provider indicating that the person in question has been determined to be seriously ill and needs care on the days in question.

	Non-Work Related Injury
	An illness or injury for which an employee is not eligible for Workers Compensation benefits.

	Return to Work
	A reasonable expectation, based on medical documentation, that a member will return to the position held at the time a medical leave due to the illness or injury began.

	Serious Health Condition
	As defined under the federal Family Medical Leave Act guidelines.

	SLB
	Sick Leave Bank – A pool of sick leave days for which a Board approves the use, based on written application and medical verification submitted by a Sick Leave Bank member.

	Workers Compensation
	State sponsored income protection for employees injured on the job. Approval is determined by the State Division of Human Resources. It replaces 60% of an employee’s average weekly wage.
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