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SERVICE CONTRACT

for TEMPORARY STAFF

Entered into by and between 

Stellenbosch University
(hereinafter referred to as the “University”) 

AND

[NAME AND SURNAME]

Identity number: __________________________________________
         (hereinafter referred to as “the Employee”) 

INTRODUCTION 

The University and the Employee entered into a service contract which is governed by the terms and employment conditions set out below. 
1.
BASIC CONDITIONS OF EMPLOYMENT ACT AND LABOUR RELATIONS ACT 

This agreement is subject to the stipulations of the Basic Conditions of Employment Act (BCEA), No 75 of 1997, where applicable, and the Labour Relations Act, No 66 of 1995, where applicable, and all and any general conditions of service of the University, including any policy or procedure that might be in force from time to time, unless the opposite has been stipulated. 
2.
JOB DESCRIPTION 

2.1
The Employee will be employed as [ENTER JOB TITLE], [ENTER DEPARTMENT/ENVIRONMENT] at the University’s premises at [ENTER PLACE OF WORK].  The University reserves the right to, subject to reasonable notification, transfer the Employee to any of the other premises of the University, as required by the University, on condition that the new premises are within reasonable distance from the Employee’s current place of work. 
2.2
The Employee undertakes to: 

2.2.1
Report to [ENTER REPORTING LINE]; 
2.2.2
Perform such duties as assigned to him/her by the University from time to time; 
2.2.3
Also perform any other work assigned to him/her from time to time without payment of additional remuneration over and above the duties associated with this position and the undertakings referred to in Paragraphs 2.1 and 2.2 above;  and

2.3
A detailed job description, referred to as Appendix A, has been attached to this agreement and forms part of this service contract. 
3.
PERIOD OF EMPLOYMENT 

3.1
It is agreed that, despite the signing date, this agreement will come into effect on [ENTER DATE OF COMMENCEMENT] and will be terminated on [ENTER DATE OF TERMINATION] or on completion of the project for which the Employee has been employed, whichever date comes first. 
3.2
The Employer accepts that the contract will automatically come to an end on the date of termination and that there will be no consideration or expectation that this contract will be renewed or extended for any period after this date or that it will lead to permanent appointment at the University. 
4.
TERMINATION OF CONTRACT 

4.1
Despite the date of termination in Paragraph 3 this contract can be terminated by: 

4.1.1
Any of the parties giving notice in terms of the BCEA (one week when employed for six months or less;  two weeks when employed for more than six months but less than one year;  and four weeks (one calendar month) when employed for one year or longer); 
4.1.2
The University on any grounds deemed reasonable in terms of South African legislation. 
4.2
Any termination for reasons based on the University’s operational requirements will be handled in terms of Section 189 and Section 189A, if applicable, of the Labour Relations Act. 
5.
REMUNERATION 

5.1
The University will pay the Employee a monthly cost to company of [ENTER AMOUNT].  The remuneration will be paid electronically into a bank account at a financial institution of the Employee’s choice. 
6.
WORKING HOURS 

6.1
The normal working hours of the Employee are [ENTER WORKING HOURS]. 
6.2
The Employee undertakes to work at times over and above that specified in Paragraph 6.1 above, should the University require this. 
6.3
Remuneration for overtime, where applicable, will be made in terms of the stipulations of the BCEA should the Employee’s remuneration fall within the threshold, as prescribed by the BCEA from time to time. 
7.
PUBLIC HOLIDAYS 

The Employee is entitled to all the official public holidays at full remuneration.  Should the Employee not work on a public holiday, he/she will receive normal pay for that day.  Should the Employee work on a public holiday, he/she will receive at least double pay. 

8.
ANNUAL LEAVE 

8.1
Employees on Job Level 1 to Job Level 11 are entitled to twenty-four (24) working days’ leave per annum while employees on Job Level 11 to Job Level 19 are entitled to twenty (20) working days’ leave, or as outlined by the BCEA and, where applicable, one (1) working day’s leave for every 17 days worked.  Should the appointment be for a period of less than 12 months, annual leave will be calculated on a pro rata basis in terms of the stipulations of Sections 40(b) and (c) of the BCEA. 
8.2
The Employee must apply for leave in writing and may only take leave at a time that is acceptable for both the University and the Employee. 

8.3
The Employee is not entitled to remuneration instead of leave. 

9.
SICK LEAVE 

9.1
The Employee is entitled to 14 calendar days’ sick leave per annum or as stipulated by the BCEA and where applicable one (1) day’s sick leave at full pay for every 26 calendar days in the employ of the University. Should the appointment be for a period of less than 12 months, sick leave will be calculated on a pro rata basis. 

9.2
For any absence from work for a period of more than two successive days or more than two events during a period of eight (8) weeks, the Employee must submit a medical  certificate,  signed  by a  registered  medical  practitioner, certifying that the



Employee was unfit for work due to illness or injury for the period of the Employee’s absence. 

9.3
The Employee must inform the University of his/her absence on the first day of his/her absence.  This must be done before 09:00 on that day. 

10.
COMPASSIONATE LEAVE 

10.1
The Employee is entitled to three (3) working days’ compassionate leave at full pay per annum should the Employee be in the employ of the University for more than four months and for at least four days a week.  Compassionate leave is applicable in the following circumstances: 

10.1.1
When the Employee’s child is born;  or 

10.1.2
When the Employee’s child is ill;  or 
10.1.3
In case of the death of: 

10.1.3.1
The Employee’s spouse or life partner;  or 

10.1.3.2
The Employee’s parent, adopted parent, grandparent, child, adopted child, grandchild, brother or sister. 
10.2
The University may, at its sole discretion, require the Employee to produce reasonable evidence of the above cases. 
10.3
Compassionate leave cannot be accumulated. 
11.
OTHER BENEFITS 

11.1
Temporary employees do not qualify for other benefits such as the retirement fund, medical scheme, thirteenth cheque/service bonus, group life insurance, spouse’s insurance and the exemption from combined tuition fees. 
12.
CODES, PROCEDURES, RULES AND REGULATIONS 

12.1
The Employee must comply with all the codes, procedures, rules and regulations that have been or will be promulgated by the University from time to time. 

12.2
The University reserves the right to amend any of its codes, procedures, rules and regulations subject to reasonable notification to the Employee. 

12.3
Copies of the University’s codes, procedures, rules and regulations are available on request at the University’s premises. 
13.
CONFIDENTIALITY 

13.1
The Employee confirms that he/she will at no stage, either directly or indirectly, use, publish, distribute, disclose or otherwise benefit from or gain any profit from, whether for his/her own benefit or for the benefit of another, any confidential information about the University and its business, unless specifically instructed by the University to do this. 

13.2
The Employee agrees that upon termination of his/her service or at the request of the University he/she will immediately hand over to the University all documents and other items (including correspondence, minutes, memoranda and other documents and items of whatever nature), including all copies that came into the Employee’s possession during his/her service at the University and which concerns the business of the University in any way. 
14.
CONTRAVENTION 

14.1
The Employee acknowledges that the University will suffer financial damage and loss should the Employee violate any undertaking made by him/her in terms of this agreement. 

14.2
Should the Employee violate any of the undertakings given by him/her in terms of this agreement, the University shall be entitled to enforce the undertaking or to cancel this agreement, in which case the University shall be entitled to claim and to



recover from the Employee indemnification arising from such violation and any costs incurred. 

15.
DEDUCTIONS 

15.1
The Employee hereby agrees that the University may deduct from his/her remuneration any amount that the Employee may owe the University from time to time.  The University is entitled to make any legal deductions from the Employee’s remuneration, including unemployment insurance and income tax, if and where applicable. 

16.
GENERAL 

16.1
This document constitutes the only record of the agreement between the parties. 

16.2
None of the parties are bound by any representation, guarantee, promise or the like not contained herein. 

16.3
No extension or renewal of this contract will be in force or come into effect unless approved by the Chief Director:  Strategic Initiatives and Human Resources prior to the extension or renewal thereof. 

16.4
No additions to, amendments of, or agreed upon cancellation of this agreement will be in force or come into effect unless done so in writing and signed for or on behalf of the parties. 

16.5
No concession made by any of the parties (granter) to the other (grantee) will constitute relinquishment of any of the rights of the granter, and the granter will hereby not be restrained from exercising any right against the grantee that originated in the past or will originate in future. 




SIGNED AT ___________________________ on this day _______________ of  20_____

AS WITNESSES: 

1. ________________________________             _____________________________

  For and on behalf of

STELLENBOSCH UNIVERSITY

2. _______________________________
SIGNED AT ___________________________ on this day _______________ of  20_____

AS WITNESSES: 

1. ________________________________              _____________________________

                                                                                           For and on behalf of

              THE EMPLOYEE
2. _______________________________
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