

Petty Cash Log
	For Period
	
	to
	
	,
	20
	
	
	Responsible Person
	


	Date
	Vendor
	Description
	Amount
	Balance

	
	
	
	
	$100.00

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	Total Expenditures*
	$
	$


*Total Expenditures = Amount Needed to Replemsh Petty Cash Fund to $100.
Attach receipts for all expenditures.  Sign certification:
I hereby certify that the above expenditures were made as represented.
Signature 
Date
******************************************************************************************************** 
	Approved:  By
	
	Date
	
	

	Petty Cash replenishment funds:    $
	
	Provided via check payable to 
	
	on
	
	by
	





Your Logo Here








