
DOCUMENT INFORMATION AND INSTRUCTIONS

Form: Standard Training Contract Amendment

Use: To amend Standard Training Contracts after the standard contract has been executed.  Only the highlighted areas of the standard contracts may be amended; it is prohibited to change or delete the pre-approved language (not highlighted) in the standard contracts unless the amendment is submitted to the Office of General Counsel review and approval.   

For Training Contracts <$15,000 you can only amend:

· Section I- Description of Services

· Section II- the Dollar Amounts

· Section III- the Start Date or Termination Date

For Training Contracts <$50,000 you can only amend:
· Section I- Description of Services

· Section II- the Location

· Section III- the Dollar Amounts

· Section III- the Effective  Date or Termination Date

1.  Complete the attached form by filling in highlighted information, as necessary. 
2.  Submit the draft to your campus Director of Administrative Services for approval. If approval by the Office of General Counsel is needed the campus Director of Administrative Services will have you submit a Legal Request Form through Artemis.
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Be very specific and clear when identifying exactly what changes you want to make.  You must identify the section you are amending in the Amendment. For example:
1.  
Section XX is amended in its entirety to read:

“COLLEGE shall….”

2.
Section XX, first sentence is amended in its entirety to read: 

“Training shall now be provided at ___________”
Amendment to
Contract for Training Services Between

Name of Client
And

Florida State College at Jacksonville

This amendment (“Amendment”) to that certain Contract for Training Services is entered into and effective on this Date day of Month, 20Year (“Effective Date”) by and between Client's Name (“Client”) and Florida State College at Jacksonville (“College”). 
WHEREAS, College and Client entered into a Contract for Training Services originally dated on Month, Day, Year (“Contract”), pursuant to which COLLEGE provides certain training services; and
WHEREAS, the parties desire to amend the Contract as of the Effective Date set forth above;
NOW, THEREFORE, the parties agree as follows:

1. Type in the Section you are amending together with the actual amendment
     
2. Type in the section you are amending together with the actual amendment
3. Except as specifically amended by this Amendment all other terms and conditions of the Contract shall remain in full force and effect and are to be performed pursuant to the terms and conditions set forth in the Contract. This Amendment is hereby made a part of and incorporated into the Contract.

IN WITNESS WHEREOF, the undersigned authorized representatives of the parties hereto have executed this Amendment as of the Effective Date, and each agrees to be bound by the provisions hereof.
	  Client’s Name.
	
	Florida State College at Jacksonville

	
	
	

	Signatory’s Name.
	Date
	
	Signatory’s name   
	Date

	
	
	

	Title
	
	Title

	
	
	

	Federal ID #XX-XXXXXXX
	
	Federal ID # 59-1149317
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