Form AYP012
Schools Operating Authority

The Hong Kong Award For Young People

Application for Leave of Absence / Withdrawal
	Course:
	Gold   /   Silver   /   Bronze    Section (            )  Class (            )


	I (name in English & Chinese) 
	
	
	(Tel. No. )
	


	School:
	


	· could not attend lecture or outing of the captioned training course
· would withdraw from the captioned training course
Details are listed as follows:

	(A) 
	Leave of absence

	
	Date:
	
	Time:
	

	
	Reason(s) for absence:
	□ Sickness (with medical certificate provided)     
□ Sickness (without medical certificate provided)

	
	
	□ Casual leave (Please specify)
	

	
	
	
	

	(B)
	Withdrawal

	
	Reason(s) for withdrawal
	□ Time clash with school/learning activities

	
	
	□ Physical unfitness

	
	
	□ Others (Please specify)
	


Note:
(1) 
Under normal circumstance, no make up class for the absentee will be arranged. 
(2) 
This form should be duly signed by the User Unit Leader with school chop, and be 
submitted to SOA.
	
	
	
	School Chop

	(Signature of User Unit Leader)
	
	
	

	
	
	
	

	(Name of User Unit Leader)
	
	
	

	
	
	
	

	
	
	

	Date
	
	
	Tel. No.
	


-------------------------------------------------------------------------------------------------------------------------------
For office use only:
Remarks: ____________________________________________________________________________
Responsible Officer: ________________________________     Date: _________________________
