
CHILD CARE SERVICES AND PAYMENT CONTRACT

Corinna Hamwey, (Minnie’s Wiggles & Giggles), hereinafter referred to as “Provider”, agrees to provide child care services for said child (children) named herein, and the parent(s) of said child (children) agree to pay for child care services according to the following terms and conditions:

Admission and Enrollment Requirements
· Signed Contract. (Contract renewal will be a year from the date signed.) September will a be review.  

· Pre-Payment is required.
· There will be a thirty (30) day trial period.
· A nonrefundable deposit based on the daily rates will be required to hold a spot for your child. 
· All forms must be completed, signed and returned (forms are provided).

· Immunizations MUST be updated each time your child is immunized.

· Infant feeding schedules must be updated for each change until the child is 2 years of age.

· Transportation and trip arrangements.  
· Completed consent form.  Transportation is limited unless the child count for the day is low and all the proper restraints are available.  Minnie's Wiggles and Giggles will transport as needed.  You will be notified of a scheduled outing.

Your file will always be available to you whenever you need to make a change in your child’s records.

Pre-School Program:

Minnie’s Wiggles and Giggles offers a wonderful PRESCHOOL PROGRAM for children 2 years old and older.

Minnie’s Wiggles and Giggles also offer a Buttercups program for babies 6 months and older 

Pre-School is an additional cost if interested. (Please inquire.)  

Discipline Policy:


If there is a problem, the child will be redirected, and if needed will do a ‘Time-Out’ in the open hallway (fully visual area).  One (1) minute of ‘Time-Out’ for the age of the child.  Example:  if a child is 2 years old, a child will do a 2-minute ‘Time-Out’.  After the time is up, I spend one-on-one time with the child to help them understand why a time out was issued.

First Aid Policy

When a child is sick or injured, I assess the situation and take care of the child. I ALWAYS contact the parents.

Sick Policy
Please have back-up childcare in case I am ill.  I apologize in advance for the inconvenience.

1. The following agreement is made between:

Mother / Legal Guardian



Home Phone

Work Phone

Home Address

Employers Name / Address

Father / Legal Guardian



Home Phone

Work Phone

Home Address

Employers Name / Address

For the Care of:

Child’s Name







Date of Birth

Child’s Name







Date of Birth

Child’s Name







Date of Birth

2. Scheduling:

· When the Minnie’s Wiggles & Giggles contract is signed, the dates and hours contracted for are locked in and will remain constant. 
· Your child (children) needs to stay home if the child is running a fever, vomiting, or has diarrhea.

· Additional days and hours in attendance will be allowed according to space available and in accordance with the Montana State Attendance rules.
· Minnie’s Wiggles & Giggles will be closed for the following holidays:

· New Year’s Day // Memorial Day

· Independence Day // Labor Day

· Thanksgiving Day //Christmas Eve and Christmas Day

Vacation
Vacation and sick days only apply to children who attend the daycare fulltime and a mandatory year of position. 

I will give five days of vacation time to parents, and you will give the daycare five days. This means that when I am closed for vacation, you will still pay for those days, but when you take vacation, you have five days that you do not have to pay for.  
Forty days advance notice is required when you take vacation days.
Parents will also give the daycare two sick days, and I will in return give my clients two sick days. 

Hours 7:30 a.m. to 5:30 p.m.
Pre-Payment Required. 
   Basic Rates   $35.00 per day   
Payment agreement shall be a flat rate determined by the times contracted. The payment agreement shall be for

· __________ / Due Bi-Weekly

· __________ / Due Monthly (Payment for all part-time children is due monthly.)

Reserved Schedules
Payments are figured on the following reserved schedules:
Child Care Schedule – 1st Child

Child’s Name: ________________________________

	Day of the Week:
	Drop Off Time:
	To:
	Pick Up Time:

	Monday
	
	
	

	Tuesday
	
	
	

	Wednesday
	
	
	

	Thursday
	
	
	

	Friday
	
	
	


Child Care Schedule – 2nd Child

Child’s Name: ________________________________

	Day of the Week:
	Drop Off Time:
	To:
	Pick Up Time:

	Monday
	
	
	

	Tuesday
	
	
	

	Wednesday
	
	
	

	Thursday
	
	
	

	Friday
	
	
	


Child Care Schedule – 3rd Child

Child’s Name: ________________________________

	Day of the Week:
	Drop Off Time:
	To:
	Pick Up Time:

	Monday
	
	
	

	Tuesday
	
	
	

	Wednesday
	
	
	

	Thursday
	
	
	

	Friday
	
	
	


3. Payment Terms
Prepayment Required
Minnie’s Wiggles & Giggles requires pre-payment for childcare services.  Each payment will cover the next period in advance, not the pay period just ending.
Payment Due
Minnie’s Wiggles & Giggles requires payment for the next pay period in the evening for the last day of the childcare pay period. Monthly payments are due the evening before the first of month. Bi-weekly payments will be due on Thursday evenings so I can make a night deposit. This way I do not take the children with me on Friday to make a bank run.

Late Payments
A late fee of $29.00 a day will be charged for each late payment.

Returned Checks
A late fee of $25.00 will be charged for each returned check.  If Minnie’s Wiggles & Giggles receives two (2) returned checks, all further payments will be made by cash, cashier’s check or money order.

4. After Hours Pick-Up Policy
Late Fee
After 5:30 p.m. or after 10 hours, a per child late fee of $8.00 for each (5) minutes will be charged until the child is picked up.  Parents agree to pay before taking their child home for extra time and late fees when they are incurred.

After 6:00 p.m., if no contact has been made to Minnie’s Wiggles & Giggles, the emergency contact person will be called to come and pick up your child (children). If Minnie’s Wiggles & Giggles are unable to contact anyone, we will call the Yellowstone County Social and Rehabilitation Services to pick up your child (children).

If you are consistently late in picking up your child (children), you will be required to withdraw your child (children) from Minnie’s Wiggles & Giggles.

5. Credit References
Please provide recent credit references, including your last childcare provider.  Be sure to list the name, address and telephone number and relationship.

	1.)


	2.)


	3.)


6. Termination Procedures
· Either parent/guardian or “Provider” may terminate this contract by giving a two weeks written notice in advance of the ending date.
· All fees are due and payable by the parents/guardian at that time.
- 
In the event that it becomes necessary to take any action whatsoever to collect money due to “Provider” hereunder, parent(s)/guardian(s) agree to pay all reasonable costs for collections of childcare fees in the event of non-payment.

7. Signatures
By signing this contract, parent(s)/guardian(s) agree to abide by the written contract and policies of the provider.  The provider may amend the policies by giving the parent(s)/guardian(s) a copy of the new or changed policies at least one week before they go into effect.

Providers Signature






Date

Mother/Legal Guardian





Date

Father/Legal Guardian





Date

Co-Signer’s Signature






Date


*If the parent or legal guardian is under the age of 18, a Co-Signer must sign this agreement and act as guarantor to the contract and agree to be bound by all financial terms.

Emergency Contact Information
Please include name, phone number(s) and relationship to the child (children).

Yearly Renewal Signatures
	Name:
	Date:

	Name:
	Date:

	Name:
	Date:


Parents, thank you for allowing me to take care of your babies/children. My job is such a joy! 
