DAYCARE ENROLLMENT CONTRACT

Child’s Name:











Date of Birth:
/
/

   Admission Date:
/
/
/
TRIAL PERIOD:


There will be a two-week trial period before either the parents or myself make a commitment.  We all appreciate that a child does not always adjust easily to a new situation.  This will give the child, the parents, myself, and the other children in my home an opportunity to discover one another.  In this manner, we can determine if there is going to be a workable relationship.









Init




FEES:


All fees paid in advance as follows:


NOTE:  PARENT IS RESPONSIBLE FOR ALL CONTRACTED HOURS REGARDLSS OF THE CHILD’S ACTUAL ATTENDANCE.


Full Time:

25-50 HOURS PER WEEK



Per week under two years old

$





Per week over two years old

$





Part Time:

LESS THAN 25 HOURS PER WEEK

Per hour rate



$






Per day rate




$





There will be additional charges as follows:



Return Checks



$25.00



Late Payment (per day)


$10.00



Late pick-up after 



$1.00 (per minute)
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DEPOSIT:

Parents are responsible to pay a two-week deposit to cover their childcare cost for the final two weeks of service.  Any and all accrued charges will be deducted from that amount during the time of service (i.e. late charges, returned checks, late pick-up, damaged property).  Parents are further responsible to repay the charges deducted from their deposit within one week from the time the deduction occurred.  No interest will be paid.
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REQUIRED FORMS:


The following is the list of forms that must be filled out prior to your child attending my childcare.  

· Immunization Records
· Emergency Medical Authorization form
· Field Trip Authorization
· Transportation Agreement
· Health Status Form
· Signed Contract
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HOURS, ABSENCES, AND TARDIES:


My daycare home is open from 7:00 a.m. to 4:30 p.m.  If you need care before this time, arrangements may be possible.  I close promptly at 4:30 and expect all children to be picked up by that time.  If an emergency makes it impossible for you to pick up your child by this time, a phone call is required.  Late pick up charges will apply unless approved by myself.  A phone call must be received if you are going to drop off your child late or if your child will not be attending that day, before your scheduled drop off time.  This is to allow me to schedule activities and better prepare for the number of children that will be attending.
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PARENT/CHILD VACATIONS:  


Children considered full time will accrue one day vacation per calendar month for which parent will only be responsible for half their daily rate.  Vacation days may be taken singly with one week’s written notice, any multiple days that you wish to take must have a three week written notice provided to me.  Failure to provide the appropriate written notice will result in the full normal weeks charge being applied.  Parents will forfeit there vacation days upon termination of childcare by either myself or the parent.  Vacation days will not be allowed to be used during any part of the final two-week notice of termination.  In addition no vacation days may be used during scheduled provider vacation time, or provider holidays.  Children considered part time will accrue no vacation time.
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PROVIDER VACATIONS:

Childcare provider shall accrue one day paid vacation per calendar month.  The provider will supply parents with a one-week notice for single days and three weeks notice for any multiple days that will be taken.  Parents are responsible to pay provider for vacation days prior to days being taken. If childcare is terminated at any point during the year by either parents or provider, then the parents are responsible to pay in full all days accrued to that point at the time a written two week notice is given.  Provider vacation days may not be included in parents or providers two-week notice of termination.  Provider vacation days will not be carried over into the following year.  If there is a balance of days owed the provider at the end of the calendar year they will be paid as additional days owed to the provider for that year.
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SICK / PERSONAL DAYS:


Childcare provider shall accrue one half day paid leave per calendar month to be used as a sick / personal day.  As much notice as possible will be given to the parents, however alternate care is the responsibility of the parent.  
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HOLIDAYS:
       My paid holidays are as follows: Christmas Day and the day after, New Years Day and the day after, Memorial Day, July 4th, Labor Day, Thanksgiving Day and the day after.  Christmas Eve and New Years Eve I close at noon.  If any holiday falls on a weekend I will take the proceeding Friday or the following Monday off.
                                     Init.                                  

ALTERNATE CARE:

I cannot stress enough the importance of finding substitute care before it is needed.  Obtaining a provider for substitute care is the sole responsibility of the parent(s).  In case of an illness in my family or an emergency situation, I may not be able to provide care for the daycare children.  I may also hire a substitute when I have an appointment outside of my home and cannot take the children with me.
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IMMUNIZATIONS / YEARLY PHYSICAL:

I am required by law to have a current copy of your child’s immunization record for his/her file.  Children without the proper immunizations will not be permitted to attend daycare at my home.  All children attending the daycare must also have a yearly physical.  I will provide you with a health evaluation form to be completed by your child’s physician and returned to me
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EMERGENCY AND SECURITY PROCEDURES:


The children will only be released to the adults for whom written authorization has been provided.  In an emergency situation, the child may be released to an adult for whom the child's parent or legal guardian has given verbal permission.  If the caregiver does not know the adult, photo identification is required to assure the adult is the authorized adult to pick up the child. 
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DISCIPLINE:

I will use discipline in compliance with the parent’s wishes.  I do not feel harsh punishment is necessary.  I use time-out and positive reinforcement to promote acceptable behavior.  
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DAMAGE:

It is expected that each child be respectful of my personal property and that of others.  Parents will be required to replace any object or it’s value if their child has damaged or broken it.






                                    Init.





FIELD TRIPS:

Occasionally I will do field trips with the children.  There may be a small fee (entrance tickets, lunch, etc.) Parents will know about the fee in advance and are expected to pay before the day of the field trip.
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MEALS AND SNACKS:

I will serve the children a federally approved nutritious lunch.  In addition a mid-morning and afternoon snack will be provided.  Meals include milk, juice, fruit, vegetables, bread, and meat.  If there are any foods your child may not have or is allergic to please notify me in writing.  Breakfast can be provided for an additional $1.50 per day.  Children arriving after 8:00 must already have been fed breakfast.
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SLEEPING AND RESTING:

Each child will be provided with a clean, comfortable bed to sleep in for a nap or rest period each day.  Each child will be required to “rest” for at least one hour per day.  This gives the children a chance to wind down, and myself time to pick up and get ready for the afternoon.
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CONTRACT:

A new contract will be provided to parents in January of each calendar year.  Any changes to the contract i.e. hours, rates, or policies will be disclosed at that time.
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LEAVING DAYCARE HOME:

I will give you two weeks written notice if I can no longer take care of your child.  Parents are required to give me a two week written notice if they plan to remove a child from my daycare.  In either case both parties must sign and date the original contract below noting the date the two-week notice was given.  No vacation days may be used by either the parents or myself during the two-week notice.  Any and all unpaid vacation or sick / personal days must be paid in full at the time the two week notice is given.  The payment for the final two weeks will be deducted from the original deposit amount.  If the deposit amount is not sufficient to cover the cost of the final two weeks, then the parents are responsible to make up the difference the day the two-week notice is given.  If it becomes necessary to remove your child without two weeks notice, I will still require the guaranteed fees for those two weeks.  Failure to comply with either the two weeks notice or payment of fees will result in legal action being taken.  Not only will parents be responsible for any and all past due child care cost but in addition parents will be responsible for all filing fees, substitute child care cost, late payment fee per day until court date, and fees associated with service of court related papers.
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TERMINATION OF CHILDCARE

Parent signature





Date:

/
/


Parent signature





Date:

/
/


Provider signature





Date:

/
/


CONTRACT AGREEMENT

At the time of admission, the undersigned parent(s) agrees that the daycare rate will be 




 per




.

The hours my services are contracted for are as follows:

Monday




   to






Tuesday




   to 






Wednesday




   to 






Thursday




   to






Friday




   to





Any hours other than those specified will be subject to additional fees.
Parent signature: 





Date: 

/
/


Provider signature:





Date:

/
/


SICK POLICY

Please do not bring sick children to the childcare.  If your child develops symptoms of illness during the day, your child will be isolated and you will be asked to pick up your child as soon as possible or within one hour.  For the health and well being of your child and others, please do not bring your child to daycare if they:

· Currently have or have had a fever, vomiting or diarrhea in the last 24 hours.  

· If they are in the first 24 hours of antibiotic treatment.  

· Have a heavy nasal discharge that is yellow or green in color. 

·  If they have a constant cough. 

·  If they will not be able to participate in daily activities.

· Or if the symptoms are possibly due to a communicable disease such as reddened eyes, sore throat, earache, rash or abdominal pain. 

· Parents must notify provider if their child develops a communicable illness that has possibly already exposed other children in the provider's care.

Your child needs to be free of any fever suppressants when they return to my home.  A doctor's note will be required for re-admission to the home if the provider feels the child is possibly still ill and/or contagious.  Whenever possible, please get a prescription from your doctor that does not have to be given during the day.  If this is unavoidable, I will give oral medication with a note form the doctor and parents giving me permission. Over the counter medications will be treated the same as prescription medications, and I will require the same notes from a doctor and parents.  
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