DISMISSAL LETTER FOR 90 DAY TRIAL PERIOD

Employers wishing to dismiss an employee during a 90 Day Trial Period are advised to check the employment agreement first. Please ensure you have the entitlement to include the 90 day Trial Period before acting.  Then locate the wording describing the notice period during the 90 Day Trial Period.

The Trial Period is not an automatic right of employers.  It needs to be agreed to and signed off by both parties before the employee starts work.

The law requires employers to give at least one week’s notice during the 90 Day Trial Period but if the relevant clause suggests three week’s notice then the three week’s notice will be binding and enforceable.

The notice period stated in the 90 Day Trial Period clause is exclusive to that clause and other notice periods (such as four week’s notice on termination) referred to in the employment agreement outside the 90 Day Trial Period must be observed.

We strongly advise employers to not give a reason for the termination of employment during the 90 Day Trial Period or they risk exposing themselves to claim of disadvantage or discrimination.

Title

Name

Position

Address

Address

Date

Dear (Name)

It is with regret that we have to advise you that we have chosen to exercise our right under Clause 5 of your Employment Agreement and pursuant to s67A and B of the Employment Relations Act 2000 and terminate your employment.

We are required to give you one week’s notice and therefore your last day of work will be (day of the week)        the     day of         200  . All outstanding wages and holiday pay will be paid on that date.

We thank you for working with us and confirm a Certificate of Employment will be provided should you wish to have one.

Yours sincerely,

Rental Accommodation

Where an employee is occupying accommodation provided by the employer as a tenant for service then the employer is required to give 14 days notice and the following should be inserted. In this event we recommend that the employee be given 14 days notice of termination of their employment as well. The following paragraph should be included.

We remind you that the accommodation at present being occupied by you should be vacated on or before the end date of your employment. We will arrange for an inspection to be made prior to your departure.

If there is any doubt at all please phone us on 0800 15 8000.

