Employee Employment Verification Letter SAMPLE 
DD/MM/YYYY

To Whom It May Concern:

RE: Verification of Employment for Employee Name

This letter confirms that Employee Name is employed with Formal Company Name in the capacity of Position Title.

Employee Name’s employment start date was xxx  and their salary is $ xxx  per annum/week/hour as well insert any reliable overtime hours or additional variable compensation the employee will receive.
Formal Company Name does not anticipate a lay‐off in the near future and all current known factors point to Employee Name ’s continued employment with Formal Company Name.
Should you have any questions please contact me at  XXXX . 
Yours sincerely,

Name

Title

Company Name  

c: Employee Personnel File 
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