
[DateOfLetter]

[EmployeeName]

[EmployeeAddressStreet1]

[EmployeeAddressSuburb]

[EmployeeAddressState] [EmployeeAddressPostcode]

 

Dear [EmployeeSalutation],
If you have any questions in relation to this letter, please do not hesitate to contact [EmployerContactName] on [EmployerContactPhone]. Thank you for your continued service to [ShortEmployerName].

Yours sincerely

 

[SignatoryName]

[SignatoryPosition]

TABMA Member

__________________________________________________________________________

I have read and understand this letter and accept the terms contained in it. I understand that the terms and conditions in my contract of employment dated [DateOfEmploymentContract] otherwise remain unchanged.

Signed: _______________________________

[EmployeeName]

Date: ________________________________


