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Guarantee Payment Letter for School Fees
Brent International School Manila
This Guarantee Payment Letter certifies that the sponsoring company is responsible for the school fees of the applicant/s named below. Companies can adjust the template as necessary.
Brent’s Admissions Office will confirm in writing that a slot is reserved in the grade level applying to, or that the student has been added to our Wait Pool if the grade level is full. 
Brent’s Accounting Office will keep the Guarantee Payment Letter on file for billing purposes. 
An authorized representative of the sponsoring company should fill in the information below, understand the Terms of Slot Reservation and Wait Pools, print the form on official company letterhead, and submit it along with the required application documents to the Admissions Office.
The Company or family should inform the Admissions Office if a reserved slot is no longer needed.
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
(Company Letterhead)
TO:
Admissions and Accounting Offices 

Brent International School Manila

c/o:


Mrs. Santos, admissionssecretary@brent.edu.ph

This is to certify that ___Company Name_____ will financially support the education of the following applicant/s if enrolled at Brent International School Manila:



Applicant Name

date of birth

applying to grade


Applicant Name

date of birth

applying to grade
Qualified dependent/s of our employee: ___Employee Name___
Our company will be responsible to pay the following School fees of the above named applicant/s. (Check the boxes below where applicable. Review Brent’s current School Fees document on our website as a reference for details: www.brent.edu.ph )
	School Fees


	Sponsored
	Annual  
	Semestral
	  Quarterly

	Application Fee
	
	
	
	

	Slot Reservation Fee 
(or Wait Pool fee if the grade level is full)
	
	
	
	

	Tuition Fee
	
	
	
	

	Capital Development Fee
	
	
	
	

	Matriculation Fee
	
	
	
	

	English as Second Language (ESL) Fee (if needed)
	
	
	
	

	School Bus Service Fee (if applicable)
	
	
	
	

	International Baccalaureate (IB) Fees (if applicable)
	
	
	
	


Billing Information:

Name and Title of Authorized Person:  
_____________________________________________________ Circle: Mr.  Mrs.    Ms.
Complete mailing address:  
______________________________________________________
______________________________________________________

Phone number/s: ________________________________________
Email address: __________________________________________
Preference to receive the billing:            mail                     email                          
Our Company understands and consents that fees must be settled for the student to attend classes at Brent International School Manila. 
Our Company understands and supports the Terms of Slot Reservation and Wait Pools.  
_________________________________           __________________________              _____________   

Printed Name, 



  Signature,                                                     Date
     Authorized Company Representative         Authorized Company Representative
      _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
Terms of Slot Reservation and Wait Pools:
· Acceptance is not guaranteed even if a slot is reserved for the applicant ahead of appointments or if the applicant is initially placed on Brent’s Wait Pool if the grade level is already full. The day of appointments at Brent School determines if the applicant qualifies for acceptance. 
· Brent’s Admissions Office reserves one slot for a specific applicant only in the specific grade level being applied to. The slot reserved does not reserve slots in multiple grade levels.
· If the applicant is accepted on the appointment day but a different grade level is decided for placement, and space is available in the new grade level, then the slot reservation will shift to the new grade level. A slot will no longer be reserved for the student in the original grade applied to. A parent’s signature on the Parent Agreement Form indicates the family’s understanding and support of the new grade level.
· If the applicant is accepted on the appointment day but a different grade level is decided for placement, and space is NOT available in the new grade level, a slot cannot be reserved in the new grade level since it is full. Instead, the student will be added to Brent’s Wait Pool for that grade level. The slot that was reserved in the original grade level applied to is no longer held since it was officially decided that it is not the appropriate grade level to join. A parent’s signature on the Agreement Form indicates the family’s understanding and support of the Wait Pool practice.
· The length of time a student can be on the Wait Pool is for only the duration of the school year of the grade level accepted to. Wait Pool status does not automatically roll to the next grade level of the next school year. 
· If the agreed upon enrollment date is delayed and a Wait Pool for that grade level exists, the student’s name will be placed on the Wait Pool, and the slot will be given to another student. Example: If a Nursery or Pre-Kindergarten student was accepted but still needs diapers in the mornings at the time of enrollment, the student is no longer considered qualified for acceptance.
· Brent cannot guarantee a slot will become available for students on the Wait Pool.

· To ensure that a student will receive an education, families with children on Brent’s Wait Pool should consider other schools in case a slot does not open at Brent.

· Brent’s Admissions Committee starts considering elementary and middle school applicants in January for the following school year. High school applicants are considered as early as October for the following school year. Students still on a Wait Pool should apply to the next grade level as early as possible to increase their chances of receiving a slot in the next grade level of the new school year. At that point in the school year it is highly unlikely that a slot would open in the grade level the student has been waiting for a slot in, so the practice of only reserving a slot in one grade level still is in place; the slot would be reserved only in the grade level for the next year if the applicant is again accepted. If the next grade level is also full, the student is placed on the Wait Pool for the new grade level only.
· The final decision of acceptance and grade placement takes into account the background and abilities of the applicant, and also the students already enrolled. A goal of the Admissions Committee is to predict success for the applicant academically, socially, and behaviorally while also maintaining the same for the already enrolled students. Placement in an inappropriate grade level is not granted simply because space is available in it.
· Needing to receive support in Brent’s Special Needs program might prevent an applicant’s acceptance if the Special Needs program is full or the needs of the applicant are beyond what Brent’s program generally supports. It is possible to have space available in the grade level but not have space in the Special Needs program.
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