Template: Letter of company support 
A signed letter from an authorised sponsor stating the terms of the sponsorship agreement from the company must be submitted with your application. 

Candidates may be self-sponsored, but their employers are still required to support them in terms of time. Applicants must submit information on terms of sponsorship with the appropriate signature from an authorised sponsor. This may be the department head, president, CEO or human resources executive. 

The letter must be on company letterhead.

Example: 

Date 

(Please address your letter to the school processing your application)

London Business School


Columbia Business School

Sloan and Executive MBA Programmes
 or 
Executive MBA Programs

Regents Park




William and June Warren Hall
Sussex Place




Room 404, 1125 Amsterdam Avenue
London NW1 4SA



New York, NY 10025-1717
United Kingdom




USA 
Re: Sponsorship of John Doe 

Dear Sir or Madam:

The XYZ Corporation is pleased to sponsor John Doe’s application to the EMBA-Global programme. 

We confirm that John will be completely released from his professional responsibilities on class days, his travel time will be kept at a minimum, and he will be paid his full salary while he is enrolled in the EMBA-Global Americas and Europe programme. 

The cost of the program will be paid by 

Please address billing statements to the following: 

Name 

Address
City

State

Zip/postal Code

Sincerely,

Jane Smith

Aouthorised person

Sponsoring Organisation

