LETTER OF INSTRUCTION 

REGENTS - OUTRIGHT GIFT  
ENDOWED  CHAIR

[insert Donor name and address]
[date]

Marlene D. Shaver
Assistant Vice Chancellor, Advancement

University of California, San Diego 
9500 Gilman Drive, 0940

La Jolla, CA  92093-0940

Dear Mrs. Shaver:

We wish to establish an endowed chair at the University of California, San Diego.  We hereby irrevocably contribute (or pledge) [insert amount] to establish an endowment fund (“Fund”).  This Fund shall be used to support the [insert appropriate title, i.e.: John and Mary Smith Endowed Chair in Social Sciences ("Smith Chair") in the UCSD Division of Social Sciences.] 
If this is a pledge insert a paragraph with pledge payment amounts and due dates. 
(Note PPM 410-30 “Endowed and Current Use Gift Funds Minimum Policy” establishes endowment minimums. The gift or pledge must meet these minimums.  If your donor wishes to have a pledge period greater than 5 years contact Advancement Services) 
We understand that the Endowment Spending Policy, set from time-to-time by The Regents of the University of California, shall determine the expendable distribution made available for the designated purpose each year. The total return earned by the fund in excess of the amount approved for distribution by The Regents will be retained in the principal of the Fund to protect the Fund from the effects of inflation and to allow for growth. Furthermore, We authorize the addition of expendable distributions back to the Fund’s principal when the distribution is not needed for the aforementioned purpose. We authorize The Regents, pursuant to The Regents’ Endowment Investment Policies and Guidelines and the Uniform Prudent Management of Institutional Funds Act (or any subsequent laws or regulations), to combine my gifts with other endowment funds for investment purposes and to deduct any annual costs of administration from the Fund’s total return. We also approve and encourage additions, by others, to the Fund and request that these additions be added to the principal of the Fund. 
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We understand that UC San Diego must seek acceptance and approval from the President of the University of California for certain gifts including ones that involve the naming and the establishment of endowed chairs. Established academic procedures will then be employed for the selection and appointment of the Chair holder.  

The endowment will exist in perpetuity. Should the purpose of the fund become impractical or impossible to carry out in the future, the Chancellor of the University of California, San Diego will redesignate the purpose of the payout from the Fund. If necessary, the Chancellor will seek approval from the President for this redesignation. If such circumstances arise, the Chancellor will align any redesignated purpose as closely as possible to the designated purpose that we have described in this letter.   

Please acknowledge your acceptance of this gift and its terms (pending approval of the President) by signing below.

Sincerely,

[Donor name]
Accepted by:              DRAFT                                             Date:                
Marlene D. Shaver
Assistant Vice Chancellor, Advancement

University of California, San Diego 

NOTE: Gifts can also be paid in stock. If the donor wishes to do so, contact Advancement Services for guidance 

