Tennessee State University

MONTHLY PAYROLL CERTIFICATION

ALL MONTHLY PAYROLL EMPLOYEES – ACADEMIC & NON-ACADEMIC

	For the Month of:
	     ,   2009

	Department Name:
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This certifies that the person listed below has been employed for this month, except as indicated and affirmed by his or her signature.
	CODES:
	AL – Annual Leave
	PL – Professional Leave
	SLP – Personal Sick Leave

	
	BL – Bereavement Leave
	SLD – Dental Sick Leave
	SN – Sick No Pay

	
	H – Holiday
	SLF – Family Sick Leave
	UL – Unpaid Leave

	
	JD – Jury Duty
	SLM – Maternity Sick Leave
	X – Regular Work Day
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	Summary of leave taken (report in hours)

	AL
	    .  
	
	PL
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	BL
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	SL
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	JD
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	UL
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	Employee’s Signature
	
	

	     
	
	Immediate Supervisor(s)

	Employee’s Name (Print or Type)
	
	

	T     
	
	

	Employee’s TSU Identification Number
	
	Associate Dean, Dean, or Supervisor


May 2009  (SACS Web doc)

