[Please remove this header and print on 

Partner Institution headed paper]


Date:
[insert]
To:  
[Department Head/ School Director]


[Title]


[Address]

Dear [Department Head/School Director],
This is to confirm that [name of partner institution] agrees to sponsor, [name of candidate], for consideration for a Partner Appointment in the University of British Columbia (“University”) Faculty of Medicine (“FOM”) [name of Department/School] (“Department/School”). 
[name of partner institution] confirms that the appointment is contingent upon the approval of the University Board of Governors and is subject to the FOM Policy on Partner Appointments (“Policy”).  The decision to grant an appointment is wholly within the discretion of the University. 
The [name of partner institution] has entered into an agreement with the University governing sponsorship of Partner Appointments (“Agreement”), dated XXX. The Agreement and the supplemental terms in this letter (“Sponsorship Letter”) set out the [name of partner institution’s] commitments and obligations to the Partner appointee and the University. If a Partner appointment is granted to [name of candidate], [name of partner institution] agrees to provide the following to the [name of candidate]:

Academic sponsorship:

· Allowance for sufficient time to fulfill the duties of the appointment and to meet the academic requirements for reappointment and promotion. 

· Specific deliverables are subject to change but include;

[insert if applicable:] Academic space:
· Office:  [room#, location, sq feet] [address/ building name]



· Laboratory:  [room #, location, sq feet] etc. [address/ building name]

[insert if applicable:] Secretarial Support:

· ______FTE  or 

· $________ towards the salary & benefits of the secretarial t staff
[insert if applicable:] Start Up Funding:
· $ ___________ as a lump sum payment or

· $_______/yr  for ______years starting [date, year]. 

· Include any other terms and conditions regarding the funds/ items purchased with the funds ( e.g., details regarding the ownership of purchased equipment, information regarding the return of unused funds if not used by [date])

[insert if applicable:] Other support:

In addition, the [Partner Institution] makes the following commitments and allocation of resources to [name of candidate]: 

[set out all resources or concessions made to candidate to facilitate the candidate fulfilling the obligations associated with a Partner Appointment.] 
This sponsorship is guaranteed for the duration of the term of the [name of candidate’s] UBC Partner appointment unless the appointment is terminated pursuant to the terms of the Policy or pursuant to the terms of the Agreement. 
Sincerely,

[Authority of the Partner Institution] (the person within Partner institution with the authority to give a commitment of sponsorship and support for the candidate)
Enclosure: Partner Institution Sponsorship Agreement between the “University” and [name of partner institution] - if you do not have this document because it was not established for this specific position, please ask the Faculty HR Team for a copy.
