RECRUITMENT SERVICE LEVEL AGREEMENT 
(MLS)
	Department/Agency:
	

	Class Title:
	

	Working Title:
	

	Grade:          
       
	

	Dept Contact and Phone:
	

	Hiring Manager (Name, Title):
	


Recruitment Outreach  Job announcements are distributed to OHR Community Outreach Partners and the County Executive’s Minority Advisory Committee Chairs.  Additional advertising costs are the responsibility of the requesting department.
Please list specific information about additional choices.  

Washington Post, print ad  FORMCHECKBOX 

Other newspapers, print ad  FORMCHECKBOX 
  (list name and publication schedule)
	

	

	

	


Maryland Association of Counties (no charge)  FORMCHECKBOX 

Professional Associations or Journals  FORMCHECKBOX 
  (list name & publication schedule)

	

	

	

	


Colleges/Universities  FORMCHECKBOX 

	

	

	

	


Websites (list specific sites)  FORMCHECKBOX 

	

	

	

	


Print advertising (flyers)  FORMCHECKBOX 

Other  FORMCHECKBOX 

	

	

	

	


Minimum Qualifications: 

Preferred Criteria:

1.

2.

3.

4.

5.

Subject Matter Experts (resume raters) for Rating Process

	Name
	Title
	Grade
	Department

	
	
	
	

	
	
	
	


Interview Panel Members

Panel composition should be diverse (gender, race, ethnicity).  To ensure diversity, individuals from other departments/agencies as well as from outside the County may be included as panel members.  County employees who serve on interview panels must have completed the training course offered through OHR on “Interviewing and Selecting Employees.“  Please refer to the August 24, 2009 memorandum from the OHR Director regarding “Interviewing and Selecting Employees” for procedures if your panel members have not attended this OHR training.

Round One:  Interview Panel Members

	Name
	Title
	Grade
	Department

	
	
	
	

	
	
	
	

	
	
	
	


Round Two (if needed): Interview Panel Members

	Name
	Title
	Grade
	Department

	
	
	
	

	
	
	
	

	
	
	
	


Your signature below certifies that the designated interview panels are diverse and that County employees who will be used as interview panelists have attended the “Interviewing and Selecting Employees” training or have received/read the Selection Guidelines for Montgomery County book and are enrolled in an upcoming “Interviewing and Selecting Employees” training course prior to interviews.
	Department Contact:

	Print Name:

	Date:


