
 
Maryland Volunteer Lawyers Service 

Representation Agreement 
 

 This Agreement for Tax Representation services is between                                                                  , a volunteer tax 
representative with the Maryland Volunteer Lawyers Service, Inc., hereinafter referred to as the Tax Representative, 
and                                                                  , hereinafter referred to as the Client. 
 
 I,                                                  , the Client, hereby authorize the Tax Representative to represent me in the following 
matter:                                                   ____________________________________                                                                                                                             
and to obtain any information or documents necessary for such representation. 
 
 I understand that this agreement does not require the Tax Representative to represent me in an appeal from the 
decision of the trial court or administrative hearing or in any other matter not specified in this Agreement. 
 

Client's Rights 
 
 I have the right to be kept informed about any important developments in my case and to be consulted before the 
Tax Representative makes any important decision on my behalf.  I also have the right to receive enough information to make 
an informed decision; to be consulted; and to agree to any settlement before my Tax Representative settles the case. 
 

Client's Responsibilities 
 
 I will inform the Tax Representative and Maryland Volunteer Lawyers Service about any change in my address, my 
telephone number or my financial status. 
 
 I will cooperate with the Tax Representative in the preparation and presentation of the case by always telling the 
truth and taking into consideration my Tax Representative's reasonable advice in making decisions about the case.  I will keep 
all appointments with the Tax Representative in a timely fashion or notify the Tax Representative in advance if I am unable 
to keep an appointment.  I will appear at my hearings and court appearances. 
 
 I will avoid communication with opposing parties or opposing counsel unless my Tax Representative tells me that I 
can communicate with them. 
 

Tax Representative Obligations 
 
 The Tax Representative will keep me informed of the progress of my case and will consult with me before making 
any significant decision on my behalf. 
 
 The Tax Representative will keep all the information regarding my case confidential, except the Tax Representative 
may discuss the case with other Tax Representatives and professionals whenever the Tax Representative determines it is 
necessary to obtain information to help handle the case.  My Tax Representative will keep in strict confidence anything I tell 
my Tax Representative and any discussion my Tax Representative may have with other Tax Representatives or professionals 
about the case. 
 
 To the extent, if at all, that the Tax Representative-client privilege would prohibit my Tax Representative from talking 
to the Maryland Volunteer Lawyers Service about my case, I specifically waive the privilege to that extent and hereby 
authorize my Tax Representative to discuss my case with Maryland Volunteer Lawyers Service. 
 

Tax Representative Fees 
 
 The Tax Representative will represent me in the above matter without charging Tax Representative's fees so long as 
I remain eligible to receive free tax representation services under the Maryland Volunteer Lawyers Service's eligibility 
guidelines. 
 



  
 If my financial eligibility changes so that I no longer qualify to receive free tax representation services under Maryland 
Volunteer Lawyers Service's guidelines, the Tax Representative may enter into a new fee arrangement with me for the 
remainder of the representation, but not for the services rendered before the change in my eligibility. 
 
 If Tax Representative's fees are awarded in any action brought by the Tax Representative on my behalf, the Tax 
Representative will have the exclusive right to any such fees, and I will have no claim on any such fees except for such 
amounts that exceed the Tax Representative's reasonable and customary fees.  Should these fees come into my possession 
for any reason, I will promptly remit them in full to the Tax Representative. 
 

Case Costs and Other Expenses 
 
 The Tax Representative is not responsible for paying any court costs, bonds, filing fees, fines, judgments, 
assessments, or any other costs or expenses imposed on or incurred by me in connection with this case. 
 
 Maryland Volunteer Lawyers Service may reimburse my Tax Representative for covered costs and expenses that 
total over $10.00 incurred in connection with the matters referred to Tax Representative by Maryland Volunteer Lawyers 
Service or another pro bono program, to the extent that these costs are not waived by the appropriate agency or court.  I 
understand that Maryland Volunteer Lawyers Service will not reimburse costs of appeal, matters not specifically referred to 
the Tax Representative on pro bono basis, and filing fees in bankruptcy cases.  I understand that I will be responsible for 
payment of costs and expenses not waived by a court or not reimbursed by Maryland Volunteer Lawyers Service. 
 

Termination of Representation 
 
 I have the absolute right to terminate this agreement for any reason at any time by writing to the Tax Representative.  
I understand that if I do so, only in extraordinary circumstances will Maryland Volunteer Lawyers Service find me another 
Tax Representative. 
 
 The Tax Representative may also terminate this agreement (in writing) either with my consent or for good cause.  
Good cause includes my failure to comply with this Agreement, my refusal to cooperate with the Tax Representative or to 
follow the Tax Representative's advice on a material matter, my failure to truthfully disclose the amount of my income, or 
any other fact or circumstance that would result in Tax Representative's representation being unlawful, unethical, or 
impractical.  The Tax Representative may also terminate this Agreement if further representation would be useless or 
unreasonable or if the nature of my case has changed significantly from the facts that I initially presented. 
 
 This agreement is the entire agreement between Client and Tax Representative, and can be changed only with both 
Tax Representative and Client agreeing in writing. 
 
 
________________________________________________________                                                                                                
Signature of Client     Date 
 
________________________________________________________                                                                                                
Signature of Tax Representative     Date 


	Client's Rights
	Tax Representative Obligations
	Tax Representative Fees
	Case Costs and Other Expenses
	Termination of Representation

