MEMO TO:







DATE:



FROM:


SUBJECT:
Salary and Commission Plan Agreement – OEM Sales 

Representative

The following details describe the terms and conditions of your compensation plan for YEAR.  The effective date of this plan is DATE. 

Target Incentive : $K (per 12 month period)

 Quota :  $M - The minimum acceptable quota performance level is 100% of quota.



Quota by quarter: 
     
$M



Existing Revenue:
         
$M 

            
New Business:                  
$M
 

	Commission  % up to Quota:             

        


	    Existing Revenue:                           % per sales                  

	    New Business
                             % per sales 

The monthly quota is determined by dividing the quarterly quota by 3.  Pay out will be monthly.

	

	Commission % Over Quota

	Once Annual Quota has been attained and OEM Business is at 100% of Goal year-to-date:

     Existing Revenue                        % per sales
     New Business                             % per sales
New business in existing revenue accounts may be identified.  To qualify for new business commissions, the approval of the VP of OEM Sales is required.


A geographic territory has been assigned and is subject to change without notice based on the requirements of the company.  This plan may be modified at any time without prior notice.  All changes require the approval of the Sr. VP of Human Resources & Administration and the VP of Sales.

Signed:_________________________Date: _______________


    OEM Sales Representative

Signed:_________________________Date:_______________


             VP of Sales

Signed:_________________________Date:_______________


    Sr. VP HR & Administration


