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SALES PROSPECTING LETTER

Prospect Business
123 Street
City, State 12345
March 4, 2020
Dear: _________,

I wanted to take a moment from your busy schedule to introduce myself. My name is
___________________ and I am the Area Sales Manager for a company I am very proud to be a part
of—Your Company.

Your Company is dedicated to providing large shade, ornamental and evergreen trees of the highest
quality available. In doing so, we commit to the following: “A perfect product, delivered in a timely way,
by a world-class team of professionals dedicated to the customer experience.” (Your Value
Proposition: WHY YOU?)

We have committed 2020 to be the year of consistency, accountability, ownership and communication
to each and every one of our existing and new clients. In doing so, we will stand above the rest as
your first and best choice for all of your quality ________ needs.

We realize it’s not just your ________that makes the difference. It’s the right ______in the right place
at the right time for the right customer… and our sales professionals are focused on those four
objectives with each and every ___________ Valued Partner.

We will continually earn and keep your trust, respect and partnership as we invest in helping you
grow your business!

Fill in Customer testimonials: Examples of what customers have said about our work…

I would welcome the opportunity to connect with you to discuss how we differ from the “business as
usual” companies that provide the services we excel at each and every day. I would also like to
discuss how a partnership _____________ would be beneficial to your company as well as you
personally.

Please be expecting my call on ______ at _______ to discuss how I may become invaluable to you
and the success of yourself, your employees, and your company.
Enthusiastically,

You.


